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Dept. Phone 
Enter your department's phone number.

Departure Info.
Enter the date and time you plan to depart.

Return Info.
Enter the date and time you plan to return to campus.

Account Info.
Enter the name and number of the account to be charged for the fleet vehicle's mileage.

Vehicle Type
Check the appropriate box for the type of vehicle you want to reserve.

Occupant Info.
Enter the number of students and/or staff that will be riding in the vehicle.

Driver's Name
Enter the name of the person who will drive the vehicle.

Destination
Enter your destination (City, State).

License #
Enter the driver's license number of the person who will operate the vehicle.

License Exp. Date
Enter the expiration date of the operator's driver's license.

Trip Descrip.
Enter the reason for your trip.

Authorization
The fiscal agent of the account to be used to pay for fleet vehicle mileage signs here.

Driver's Cert.
The driver must sign here to certify that they are licensed to drive in the State of Illinois.

Dispatcher 
The form, from this point forward, is completed by the Motor Pool.
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