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Undergraduate Careers Modules
Level 0
CG0U04 
Into the Future - Career Planning (4 credit)
CG0U05 
Into the Future - Career Planning (8 credit)
CG0H01 
Make it Happen - Career Planning (10 credit)
CG0H01 
Make it Happen - Career Planning (10 credit)
CG0H02 
Into the Future - Career Planning (10 credit)
CG0H07 
Social and Community Enterprise (10 credit)
CG0S08 
Social and Community Enterprise (20 credit)
Level 2

CG2H01 
Career Planning (10 credit)
CG2H02 
Independent Study (10 credit)
Level 3

CG3H01 
Career Planning (10 credit)
CG3H02 
Independent Study (10 credit)
Module: 

CG0U04 Into the Future - Career Planning
CreditsRating: 

4  

Field:


Education and Careers

Pre-requisite(s): 

None 
Co-requisite(s): 

None 

Module Leader:

Melanie Hall

Module Content 

This module encourages students to investigate what opportunities in education and the labour market are available to them and ensures that they evaluate these options in a systematic way, using primary information sources and research to find out the facts of the situation. The module facilitates students' decision making processes and provides an arena for students' to practice their job hunting skills through a recruitment and H.E. admissions process simulation exercise. 

Assessment is 100% by course work. 
A written assignment that involves completing either a CV, UCAS Application Form, or Employer(E.A.F.)/Standard Application Form(S.A.F.) ( which ever document is most appropriate to the individual student). Students must submit both a C.V. and an application form of their choice(S.A.F.or E.A.F.) 

Concise Indicative Reading List 

Internet/reports: 

Better Wales.com - National Assembly for Wales 2001 

Future Skills Wales – National Assembley for Wales 1999 

Books: 

Peiperl, M et al – 2000 “Career Frontiers – New conceptions of working lives” 

Zunker V.G. – 1998 “ Career Counselling 5th edition Applied Concepts of Life Planning” - Brooks/Cole 





***

Module Title: 

CG0U05 Into the Future - Career Planning 

Credits Rating: 

8  

Field:


Education and Careers
Pre-requisite(s): 

None 
Co-requisite(s): 

None
Module Leader:

Melanie Hall

Module Content 

This module encourages students to investigate what opportunities in education and the labour market are available to them and ensures that they evaluate these options in a systematic way, using primary information sources and research to find out the facts of the situation. The module facilitates students' decision making processes and provides an arena for students' to practice their job hunting skills through a recruitment and H.E. admissions process simulation exercise. 

Assessment is 100% by course work. 

A presentation or report which includes completed career planning questionnaires and / or print out from one of a range of computer aided guidance packages and analyses students research during the part-module. The assignment should also include a detailed career plan of students’ proposed next step after their sixth form studies. 

Concise Indicative Reading List 

Internet/reports: 

Better Wales.com - National Assembly for Wales 2001 

Future Skills Wales – National Assembley for Wales 1999 

Books: 

Peiperl, M et al – 2000 “Career Frontiers – New conceptions of working lives” 

Zunker V.G. – 1998 “ Career Counselling 5th edition Applied Concepts of Life Planning” - Brooks/Cole 

Module Title:

 CG0H01 Make it Happen - Career Planning 

Credit Rating: 

10  

Field:


Education and Careers

Pre-requisite(s): 

None 

Co-requisite(s): 

None

Module Leader:

Melanie Hall 

Module Content 

This module encourages students to investigate what opportunities in education and the labour market are available to them and ensures that they evaluate these options in a systematic way, using primary information sources and research to find out the facts of the situation. The module facilitates students' decision making processes and provides an arena for students' to practice their job hunting skills through a recruitment and/or H.E. admissions process simulation exercise. 

Assessment Requirements 

Assessment is 100% by course work. There are two elements to the assessment of this module: 

A presentation or portfolio which details and analyses students research during the module and which includes a detailed career plan of students’ proposed next step after their current studies. - (weighted at 75/%) 

A written assignment that involves completing either a CV, UCAS Application Form, or Employer/Standard Application Form ( which ever document is most appropriate to the individual student) - (weighted at 25%) 

Concise Indicative Reading List 

Internet/reports: 

Better Wales.com - National Assembly for Wales 2001 

Future Skills Wales – National Assembley for Wales 1999 

Books: 

Peiperl, M et al – 2000 “Career Frontiers – New conceptions of working lives” 

Zunker V.G. – 1998 “ Career Counselling 5th edition Applied Concepts of Life Planning” - Brooks/Cole 





***

Module: 

CG0H02 Into the Future - Career Planning 

Credit Rating: 

10

Field:


Education and Careers  

Pre-requisite(s): 

None 

Co-requisite(s): 

None 

Module Leader:

Melanie Hall

Module Content 

This module encourages students to investigate what opportunities in education and the labour market are available to them and ensures that they evaluate these options in a systematic way, using primary information sources and research to find out the facts of the situation. The module facilitates students' decision making processes and provides an arena for students' to practice their job hunting skills through a recruitment and H.E. admissions process simulation exercise. 

Assessment Requirements 
Assessment is 100% by course work. There are two elements to the assessment of this module: 

A presentation or report which details and analyses students research during the module and which includes a detailed career plan of students’ proposed next step after their sixth form studies. - (weighted at 75/%) 

A written assignment that involves completing either a CV, UCAS Application Form, or Employer/Standard Application Form ( which ever document is most appropriate to the individual student) - (weighted at 25%) 

Concise Indicative Reading List 

Internet/reports: 

Better Wales.com - National Assembly for Wales 2001 

Future Skills Wales – National Assembley for Wales 1999 

Books: 

Peiperl, M et al – 2000 “Career Frontiers – New conceptions of working lives” 

Zunker V.G. – 1998 “Career Counselling 5th edition Applied Concepts of Life Planning” - Brooks/Cole 





***
Module:

 CG0H07 Social and Community Enterprise 

Credit Rating: 

10  

Field:


Education and Careers

Pre-requisite(s): 

None 

Co-requisite(s): 

None 

Module Leader:

Melanie Hall

Module Content 

This module performs a facilitating process and gives a structure and assessment mechanism for teams of students to come together to work on a ‘live/real’ project based in their local community. The project needs to be discussed and agreed with the module leader and should incorporate setting up an innovation or enterprising activity for the community, group or organisation of the teams choice. 

Assessment Requirements 
Assessment is 100% by course work. 

Assignment: 

Presentation or Report 

A presentation or report that discusses the team and individual skills learnt and the benefits or value added to the group or community involved in the project. This presentation must include a reflective element that demonstrates that each student has investigated opinion/ issues/ practices concerning the group/community involved in the project. The presentation must also include evidence of the work carried out and a witness statement from the project/community.group. 

Concise Indicative Reading List 

Books: Hills H - “Team-based learning” Gower 2001; LaFasto FMJ & Larson C - “When teams work best” Sage 2001 
Websites: www.2h.com - Entrepreneurial self assessment tests 

Module Title:   

CG0S08 Social and Community Enterprise 

Credit Rating:

 20 

Field:


Education and Careers 

Pre-requisite(s): 

None 

Co-requisite(s): 

None 

Module Leader:

Melanie Hall

Module Content 

This module performs a facilitating process and gives a structure and assessment mechanism for teams of students to come together to work on a ‘live/real’ project based in their local community. The project needs to be discussed and agreed with the module leader and should incorporate setting up an innovation or enterprising activity for the community, group or organisation of the teams choice. 

Assessment Requirements 
Assessment is 100% by course work. 

Assignment: 

Presentation or Report 

A 15 minute presentation (with five minutes for questions afterwards) that discusses the team and individual skills learnt and the benefits or value added to the group or community involved in the project. This presentation must include a reflective element that demonstrates that each student has investigated opinion/ issues/ practices concerning the group/community involved in the project. The presentation should also cover a discussion of the actual work covered during the project. 

The report must include at least three elements: a reflective account demonstrating the students’ own thinking with regard to the team and individual skills learnt, a discussion of the actual work covered and completed during the project plus evidence of students investigating and finding information related to issues/opinions/practices of concern to the group/community involved in the project. 

Portfolio/diary of evidence 

This should include evidence such as all correspondence and letters sent out, publicity / posters generated, write ups of advice and any speakers who come to talk to the group. 

Concise Indicative Reading List 

Books: 

Hills H - “Team-based learning” Gower 2001 

LaFasto FMJ & Larson C - “When teams work best” Sage 2001 

Websites: 

www.2h.com - Entrepreneurial self assessment tests 

 Melanie Hall – University of(1st edition September 2004.  Glamorgan 
Module Title:  

CG2H01 Career Planning 

Credits: 

10  

Field:


Education and Careers

Pre-requisite(s): 

None  

Co-requisite(s): 

None  

Module Leader:

Melanie Hall

Module Content 

This module encourages students to investigate what opportunities in education and the labour market are available to them and ensures that they critically evaluate these options in a systematic way, using primary information sources and research to find out the facts of the situation. This module facilitates students’ decision making processes and provides an arena for students’ to practice their job hunting skills through a recruitment simulation exercise. 

Assessment Requirements 

This module will be assessed through 100% coursework by staff. There are two elements to the assessment; Course Work 1 is worth 70% of the total assessment for this module. Course work 2 is worth 30% 

Course Work 1 – Careers Information Research Project 

Assignment weighting: 70% of module marks 

Course Work 2 – C.V. or Application form assignment 

Assignment weighting: 30% of module marks 

Concise Indicative Reading List 

Reports: 

Better Wales.com –Report and website National Assembly for Wales 2001 

Future Skills Wales Report – DfEE publications/ National Assembly for Wales 2000 

Skills Task Force Reports – DfEE publications 2000; Graduates Work: Organisational Change and Students Attributes” - Harvey, Moon & Geall - 1996 Published by: Centre for research into Quality & The Association of Graduate Recruiters 

Career Texts: 

Career Frontiers – New conceptions of working lives – Peiperl, Arthur et al – Oxford press 2000; Career Counselling 5th edition Applied Concepts of Life Planning - Zunker V.G. - Brooks/Cole 1998 

Learning Materials 

AGCAS Occupational Information Booklets – Students must read the AGCAS booklet relevant to the occupational area of their choice. 

Career Planners self help questionnaires - compiled by M. Hall 

Learning/work styles questionnaire - D.A. Kolb 

“Looking Good on Paper” – AGCAS Video 

“Tell Me Mr. Dunston” – AGCAS Video 

Prospect Planner and/or Adult Directions 




***
Module: 

CG2H02 Independent Study 
Credit Rating: 

10  

Field:


Education and Careers

Pre-requisite(s): 

None  

Co-requisite(s): 

None 
Module Leader:

Melanie Hall 

Module Content 

Independent studies are largely student-driven and the topic of study will be chosen by the student in consultation with the member of staff who will act as supervisor. Students will be expected to submit an appropriate formal proposal following guidelines established with the supervisor. The majority of time will be spent working independently but students must attend any tutorials agreed with their supervisor. 

Assessment Requirements 

The precise format of the assessment will be agreed with the supervisor but will normally be a 2,500 word essay or equivalent (100%) 

Concise Indicative Reading List:  This will vary according to chosen topic 

Module:

 CG3H01 Career Planning - Level 3 

Credit Rating: 

10  

Field:


Education and Careers

Pre-requisite(s): 

None 
Co-requisite(s): 

None 
Module Leader:

Melanie Hall

Module Content 

· Self-appraisal - Kolb Learning styles questionnaire, AOII, Self-awareness questionnaires in Career Planning Guide, Prospect Planner, Adult Directions 
· Occupational/ opportunity research - Knowledge of labour market opportunities, the changing face of the graduate employment, milkround, graduate placement scheme and SMEs, vacation work and gap year options. 
·  Information search - Use of careers information room quiz, explanation of job clusters and CLCI / AGCAS Careers Library classifications.  
· Theories of occupational choice Differences between psychological and sociological career theory to include, Holland, Super, Krumboltz, Roberts, Law & Watts, Kidd etc.  
· Practical recruitment/application skills Where, when and how, What is a graduate job, Changing student expectations. 
· Creative job-hunting techniques Application forms & C.V.’s Practice assessment centres Practice psychometric tests. Mock Interviews Making and Implementing Career Plans. 

Assessment Requirements 

This module will be assessed through 100% coursework by a mixture of staff and peer assessment. 
Course Work 1 – Careers Project. 60%.

Course Work 2 – Careers Project. 40% 

Students have to apply for two real jobs OR post graduate courses OR vacation opportunities OR gap year opportunities/ voluntary work. They can submit either 2 C.Vs, 2 application forms or one of each to be marked. 

Concise Indicative Reading List 

Better Wales.com –Report and website National Assembly for Wales 2001 

Future Skills Wales Report – DfEE publications/ National Assembly for Wales 2000 

2nd Report of the National Skills Task Force – DFEE publications 2000 

Graduates Work: Organisational Change and Students Attributes” - Harvey, Moon & Geall - 1996 Published by: Centre for research into Quality & The Association of Graduate Recruiters 

Career Texts: Career Frontiers – New conceptions of working lives – Peiperl, Arthur et al – Oxford press 2000; Career Counseling 5th edition Applied Concepts of Life Planning - Zunker V.G. - Brooks/Cole 1998; “Rethinking Careers Education, Policy and Practice” - Watts, Kidd et al 1996 

Career Planners self help guide - compiled by M. Hall 

Learning/work styles questionnaire - Kolb 

Advanced Occupational Interest Inventory (A.O.I.I) - SHL 

Prospect Planner and Adult Directions Computer Aided Guidance Packages 

Module: 

CG3H02 Independent Study 
Credit Rating: 

10  

Field:


Education and Careers
Pre-requisite(s): 

None 
Co-requisite(s): 

None 
Module Leader:

Melanie Hall

Module Content 

The module involves a high degree of self-directed study. Students will be expected to negotiate an agreed topic with an assigned supervisor. A formal proposal must be submitted and students will be expected to research and develop a piece of work appropriately critical at this level. 

Assessment Requirements 

The precise format of the assessment will be agreed with the supervisor but will normally be a 3,000 word essay or equivalent (100%) 

Concise Indicative Reading List 

The indicative reading will vary according to the chosen topic 





***
