EISE Project Meeting Notes 
Eastern Illinois University 

	Team/Group:
	EISE Reporting Standards

	
	

	Date:
	November 10, 2005

	Time:
	2:00pm-4:00 pm

	Place:
	ITS Conference Room 3057

	Attendees:
	Ken Gerhardt, Jerilyn Hutson, Karla Sanders, Jone Zieren, Dave Horsman, Bill Witsman , Dave Pollard, Not present: Julia Abel or Amy Edwards, Thom Strohecker, Martha Brown

	
	

	Note Author:
	Bill WitsmanBill Witsman


Agenda and discussion items

· Determine recorder

· Develop task list

· Refine the list of tasks to be accomplished and resources to be used
· Determine task priorities, order and estimated completion dates

· Assign team members to most immediate tasks
Decisions Made
Decisions for referral

Tabled/Future discussion Items

Ongoing Task List, Action Items
	Item Identifier
	Item Description
	Owner
	Target Completion Date
	Status

	AIRS001
	Review BSC document
	All members
	Next meeting
	completed


New Action Items

	Item Identifier
	Item Description
	Owner
	Target Completion Date
	Status

	
	
	
	
	


Attachments and/or meeting Handouts listed:
Emails and questions from Housing Office about Banner reporting
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