EISE Project Meeting Notes 
Eastern Illinois University 

	Team/Group:
	

	
	

	Date:
	

	Time:
	

	Place:
	

	Attendees:
	

	
	

	Note Author:
	


Agenda and discussion items

Decisions Made

Decisions for referral

Tabled/Future discussion Items

Ongoing Task List , Action Items
	Item Identifier
	Item Description
	Owner
	Target Completion Date
	Status

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


New Action Items

	Item Identifier
	Item Description
	Owner
	Target Completion Date
	Status

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Attachments and/or meeting Handouts listed:
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