Week 5             Class 3

Priority Management Lesson Plan


Class Objectives:

· To learn about priority management

· To set and schedule priorities.

Equipment & Materials:

· Calendar/Navigator

· Achieving Academic Success textbook

· Dry Erase Markers

· Jar, pebbles, rocks, sand, water

· Overhead projector and transparencies

· Values Pyramid sheet

· Tennis ball, rubber ball, apple, glass ball

· Index Cards (1 per student)


Time:

5 Minutes

10 Minutes

15 Minutes

20 Minutes

60 Minutes

Agenda:

Look Over Assignments

· www.covey.com The Urgency Analysis

· Time Awareness

Review

· Covey Quadrants, find out how many students fell into each of the quadrants.

· What kinds of things did the Time Awareness log reveal they spend their time on?

Priorities

· Jar and Rocks Visual Example

· Values Pyramid, p. 315

· Juggler

Planning and Scheduling

· Enough Time In a Day

· Academic Planner, p.311/ 111 of textbook

· Weekly Schedule, p. 312/313/112 of textbook OR PBA weekly schedule

· Schwab Example

· Daily Priority Scheduling, pass out index cards

· Lion Trainer Example

Assignments

· Academic Planner

· Weekly Schedule

· Solicit 2 students for skit in next class

Sayings & Verses:

· People may doubt what you say, but they will always believe what you do. “. . .for the tree is known and recognized and judged by its fruit.  Matthew 12:33b AMP

· Be like a postage stamp-stick to one thing till you get there.  “Be steadfast, immovable, always abounding in the work of the Lord, knowing that your toil is not if vain in the Lord.” 1 Corinthians 15:58 NASB

· “No” is one of the few words that can never be misunderstood. “But let your statement be ‘Yes, yes’ or No, no.’” Matthew 5:37 NASB

· I don’t know the secret to success but the key to failure is to try to please everyone.  “No one can serve two masters; for either he will hate the one and love the other, or he will hold to one and despise the other.”  Matthew 6:24 NASB

