INSTRUCTIONS TO A/E’S REGARDING 
THIS FRONT END DOCUMENT FORM:

· Print off a new set of front end documents from this web site each time you compile a manual.  These documents periodically change, so you must be sure you have a current set of documents each time you create a manual.

· Do not change any information in black font.  Only change items in red font.   

· Everything that is highlighted in red will need modification.  Read what it says and make changes accordingly.  Once you have made the changes, highlight over it and change the font to black.  To do this, go to Format then click on Font and change font color to black.  

· If you have any questions regarding this form, contact Danielle Fonzo at 217-581-5599 or email to: dmfonzo@eiu.edu.











March 16, 2012

Section 00020
Invitation for Bids

Project:		Eastern Illinois University (Project Name)
		Charleston, Illinois

Owner:		Board of Trustees of Eastern Illinois University
		Charleston, Illinois 61920
		Contact:	(Contact Name)
		Phone:	(Contact Phone)

Eastern Illinois University is accepting bids for the above project.  Sealed bids will be received until (insert date), 2:00 P.M. prevailing time in the Department of Procurement, Disbursements and Contract Services, Room 1135 Old Main, at which time they will be opened and read publicly.

A “pre-bid” conference will be scheduled at (insert location) at (insert time and date).

Scope of Work

(Brief summary of scope of work)

Drawings and Specifications

Drawings and specifications on file for reference at the following locations:
(Name, and location where drawings and specifications are located for reference)

Drawings and specifications for this project may be obtained from:
(Name, location and phone number where drawings may be obtained)

All bids from Contractors must be on the “Bid Proposal Form” included in the Project Manual.  Bidders must submit their bids in accordance with the bidding instructions in Section 00100.  The entire Bid Form must be completed in order to be considered.  

Bid security in a dollar amount equal to five percent of the bid submitted must accompany each bid in accordance with the Instructions to Bidders.  Each bidder must have completed the qualification requirements in accordance with the Instructions to Bidders.  Statutory Bonds for performance of the contract and for payment of mechanics and materials will be required in an amount equal to 100 percent of the accepted bid.  

Bids will be held good and may not be withdrawn for a period of ninety (90) calendar days from the date of receipt.

All contractors must pay employees involved with construction on this project not less than the prevailing wage rate.  

Eastern Illinois University specifically reserves the right to reject any or all bids and to waive any informalities in the bidding and to accept bids which, in its judgment, will be for its own best interest.  

Bidders are advised approximately thirty to sixty days may elapse between a vendor’s submission of bill and the payment of such bill.  

Bidders shall comply with the Illinois State Procurement Code 30 ILCS 500/20-160 which requires that each business entity (i) whose aggregate bids and proposals on State contracts annually total more than $50,000, (ii) whose aggregate bids and proposals on State contracts combined with the business entity’s aggregate annual total value of State contract exceed $50,000, or (iii) whose contracts with State agencies, in the aggregate, annually total more than $50,000 shall register with the State Board of Elections in accordance with Section 9-35 of the Election Code.  Bidders are required to provide a copy of the certificate of registration with their bid.  

Bidders shall identify the names and addresses of all first tier subcontractors receiving contracts estimated to be $25,000 or more to be utilized by the Bidder, if awarded the contract, and shall include the anticipated amount of money each subcontractor is expected to receive pursuant to the contract.  


End of Section
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Revised 3-16-2012
SECTION 00100
INSTRUCTIONS TO BIDDERS

A. Preparation of Bid:
All bids must be submitted on the bid form contained herein.  TELEPHONE, TELEFAX, OR TELEGRAPH BIDS WILL NOT BE ACCEPTED.

B. Execution and Signature of Bid: 
Your signature on all bidding/contracting documents with the University must identify whether you are doing business as an individual, sole proprietorship, partnership, or corporation.
1. Doing Business as an Individual: 
If you are doing business as an individual, sign your own first and last name in full.
2. Doing business as a Sole Proprietorship: 
If you are doing business as a company with a sole proprietor, your signature should be: (your company trade name), by (your first and last name in full), sole proprietor.
3. Doing Business as a Partnership:
If you are doing business as a partnership, you must be a partner who is authorized to sign for the partnership and your signature should be:  (true legal name of firm) by (your name), partner.
4. Doing Business as a Corporation:
If you are doing business as a corporation, you must be a corporate officer or agent authorized to sign for the corporation, and the true legal name of the corporation, as well as your corporate title or other source of authorization to sign for the corporation must be stated, along with your name, as part of your signature.  In case of construction contracts, both the President and Secretary of the corporation’s signatures are required and the document must be impressed with the corporate seal
5. Power of Attorney:
In the case of signatures under power of attorney, there must be attached to the document a duly authenticated power of attorney evidencing the signer’s authority to execute such contract for and on behalf of the vendor.  

C. Delivery of Bid: 
Vendors must submit three copies of their bid in a sealed envelope addressed to:
	Department of Procurement, Disbursements and Contract Services
	1135 Old Main
	Eastern Illinois University
	600 Lincoln Avenue
	Charleston, Illinois 61920

On the outside of the envelope, in the lower, left-hand corner must appear:

	SEALED BID
	Project:  	(Insert Project Name)		
	Vendor Name:  					
	Bid Opening:  	(Insert Bid Due Date)		 at 2:00 p.m. prevailing time.

All bids received after the specified time will be marked “received too late for consideration,” and will be returned to the Vendor unopened.

D. Bid Security: 
All bids shall be accompanied by a bid deposit in the form of a certified check, bank draft or cashier’s check payable to the Board of Trustees of Eastern Illinois University in an amount equal to 5% of the bid.  A bid bond will be acceptable in lieu of the foregoing.  If a vendor is not one of the three lowest qualified vendors, the bid deposit will be returned to the vendor as soon as is practicable after the bid opening. The three lowest qualified vendors' deposits will be returned as soon as possible after the contract is awarded or, if performance security is required, as soon as the successful vendor has filed acceptable performance security.

E. Withdrawal of Bids: 
Modification or Withdrawal. A bidder may withdraw or modify a bid or proposal if notice of the withdrawal or modification is received by the SPO before the latest time specified for receipt of bids or proposals. Any such modification or withdrawal, however, must be made in writing and received by the SPO prior to the scheduled bid or proposal opening. When time is of the essence, the SPO may agree to receive modifications or withdrawals by printed form conveyed by facsimile or by telephone. An originally signed written confirmation of a telephone modification or withdrawal shall be mailed or delivered by the bidder on the same day. Withdrawal of bids or proposals after bid or proposal opening will not ordinarily be permitted; however, in those cases where, in the judgment of the University, based on clear and demonstrable evidence, the bidder or offeror has made a bona fide error in the preparation of the bid or proposal and such error will result in a substantial loss to the bidder, an exception may be made.

F. Reservation of Rights: 
The Board of Trustees of Eastern Illinois University reserves the right to reject any or all bids, to waive informalities in the bids, and to accept the bid which it considers to be in the best interest of the University.  The Board of Trustees of Eastern Illinois University reserves the right to order more or less of the quantities specified and may not order all of the equipment depending upon budgetary restrictions.  

Any solicitation may be canceled when the SPO believes cancellation to be in the University’s best interest. Nothing shall compel the award of a contract.  
G. Laws and Regulations:
The vendor’s attention is directed to the fact that all applicable state laws, municipal ordinances, and the rules and regulations of all authorities having jurisdiction over construction of the project shall apply to the contract throughout, and they will be deemed to be included in the contract the same as though herein written out in full.  Vendor’s signatures shall be construed as acceptance of and willingness to comply with all provisions of the acts of the General Assembly of the State of Illinois relating to the Department of Human Rights Act, previously the Illinois Fair Employment Practices Act, Prevailing Wage Act for workers in our area, preference to citizens of the United States and residents of the State of Illinois, and discrimination and intimidation of employees; also Administrative Code, Title 56: Labor and Employment; Chapter I: Department of Labor; Subchapter b: Regulation of Working Conditions; Part 350 Health and Safety.  Provisions of said acts are hereby incorporated by reference and become a part of this bid and specification.

H. Obligation of Vendor: 
Each vendor must inform themselves fully of the conditions relating to the project and the employment of labor thereon.  Failure to do so will not relieve a successful vendor of their obligation to furnish all materials and labor necessary to carry out the provision of their contract.

All work shall be conducted so as not to interfere with normal operations of Eastern Illinois University.

At the time of the opening of bids, each vendor will be presumed to be thoroughly familiar with the plans and contract documents (including all addenda).  The failure or omissions of any vendor to examine any form, instrument or document shall in no way relieve any vendor from any requirement nor allow any additional compensation because of their failure to thoroughly inform themselves regarding all conditions involved in the performance of the work.  

The vendor must give complete specifications for any substitutions offered.  All bids shall be submitted without modification or reservations on the accompanying schedule of items and bid form with each space properly filled in.  

Any explanation or statement which the vendor wishes to make must be placed in the same envelope and attached to the bid.  Unless the vendor so indicates, it is understood that the vendor has bid in strict accordance with the specifications and schedule and has made no substitutions.

I. Alternates: 
Manufacturer’s trade names are used in specifications for the express purpose of establishing a standard of quality and coordination of design, not for the purpose of limiting competition.  

Vendors bidding on other than the items specified must submit with their bid catalog cuts, pictorially portraying that on which they are bidding together with detailed specifications as an easy review to design and construction difference.  All sizes of equipment must be as specified, and all pieces of equipment must include or have those features which are set forth in the specifications.

Alternates will not be evaluated except as an “add” or “deduct” to the base bid.

J. Execution of Bids: 
In order to provide for increases or decreases in the quantity specified, because of changes in requirements or conditions, vendors are encouraged to indicate, in the spaces provided, both unit and total amounts.  In the event vendor does not supply unit costs, it will be assumed the unit cost is the total cost divided by the quantity specified.  Failure to indicate unit costs will not result in a technical disqualification.

K. Firm Quotations: 
Prices quoted shall be firm for a period of ninety (90) days after date established for the opening of bids.

L. Scope of Work: 
Furnish all labor and materials required to complete the project.  

M. Required Vendor Documentation: 
All vendors are required to submit the following documentation as a part of their bid on this project.  Materials to be completed are included herein, consisting of:
1. Performance Bond Letter;
2. Material and Labor Payment Bond Letter;
3. Vendor Disclosure of Financial Interest;
4. Department of Human Rights Number (included as part of the bid form); 
5. Drug Free Workplace Certification;
6. Certificate of Insurance; 
7. Certificate of Registration with State Board of Elections; and
8. Certificate of Apprenticeship Program Participation.

N. Insurance:
A Certificate of Insurance must be submitted with your bid.  Refer to Section 00300 for insurance requirements.

O. Taxes: 
The Board of Trustees of Eastern Illinois University is exempted by Section 3 of the Illinois Use Tax Act (Section 3, House Bill 1610, approved July 31, 1961, IL Rev. Stat. 1961, Chap. 120 Sec. 439.3) from paying any of these taxes imposed by the Act and sales to the Board of Trustees of Eastern Illinois University are exempt by Section 2 of the Illinois Retailer’s Occupational Tax Act (Section 2, House Bill 1609, approved July 31, 1961, IL Rev. Stat. 1961, Chap. 120, Sec. 441) from any of the taxes imposed by that Act.

P. Addenda and Interpretation: 
No interpretation of the meaning of plans, specifications or other pre-bid documents will be made to any vendor orally.  The Board of Trustees of Eastern Illinois University will not be responsible for any interpretation of the documents which any presumes to make on its behalf, other than written addenda signed by the architect/engineer.  All correspondence must be addressed to the architect/engineer.

Q. Security for Faithful Performance: 
Simultaneously with the delivery of the executed contract, the vendor shall furnish a surety bond or bonds in the amount of 100% of this contract as security for faithful performance of this contract and for the payment of all persons performing labor on the project under this contract and furnishing materials in connection with the contract, as specified in the Supplemental Conditions included herein.  The surety on such bond or bonds shall be a duly authorized surety company satisfactory to the Board of Trustees of Eastern Illinois University.
The bond shall be executed on AIA Form A312 and three (3) copies shall be delivered to the Director, Department of Procurement, Disbursements and Contract Services at the time the contract is executed.

Each bond securing a contract between the University and any contractor shall be deemed to contain the following provisions whether such provisions are inserted in such bond or not:

“The principal and sureties on this bond agree that all the undertakings, covenants, terms, conditions and agreements of the contract or contracts entered into between the principal and the State or any political subdivision thereof will be performed and fulfilled and to pay all persons, firms and corporations having contracts with the principal or with subcontractors, all just claims due them under the provisions of such contracts for labor performed or materials furnished in the performance of the contract on account of which this bond is given, when such claims are not satisfied out of the contract price of the contract on account of which this bond is given, after final settlement between the officer, board, commission or agent of the State or of any political subdivision thereof and the principal has been made.

“Upon the default of the principal with respect to undertakings, covenants, terms, conditions,  and agreements, the termination of the contractor’s right to proceed with the work, and written notice of that default and termination by the State or any political subdivision to the surety (“Notice”), the surety shall promptly remedy the default by taking one of the following actions:

1. The surety shall complete the work pursuant to a written takeover agreement, using a completing contractor political subdivision; or
2. The surety shall pay a sum of money to the obligee, up to the penal sum of the bond that represents the reasonable cost to complete the work that exceeds the unpaid balance of the contract sum.

The surety shall respond to the Notice within 15 working days of receipt indicating the course of action that it intends to take or advising that it requires more time to investigate the default and select a course of action. If the surety requires more than 15 working days to investigate the default and select a course of action or if the surety elects to complete the work with a completing contractor that is not prepared to commence performance within 15 working days after receipt of Notice, and if the State or any political subdivision determines it is in the best interest of the State to maintain the progress of the work, the State or any political subdivision may continue to work until the completing contractor is prepared to commence performance. Unless otherwise agreed to by the procuring agency, in no case may the surety take longer than 30 working days to advise the State or political subdivision on the course of action it intends to take. The surety shall be liable for reasonable costs incurred by the State or any political subdivision to maintain the progress to the extent the costs exceed the unpaid balance of the contract sum, subject to the penal sum of the bond.”

R. Power of Attorney: 
Attorneys-in-fact who sign contract bonds must have their signatures notarized and must file with each bond a certified and effectively dated copy of their power of attorney.

S. Post-Award Requirements:
Within ten (10) business days after notice of award, the vendor shall furnish three (3) copies each of the following documents bearing original signatures:
1. Contract executed by contractor;
2. Performance Bond; and
3. Labor and Material Payment Bond.  

	Within twenty (20) business days after notice of award, the vendor shall furnish two (2) copies each, one (1) hard copy and one (1) electronic copy, of the following documents:
1. Contract executed between contractor and subcontractor;
2. Certificate of Insurance, refer to Section 00300; 
3. Subcontractor certifications; and
4. Subcontractor disclosures.

T. Payments to Contractor: 
Contractor shall submit an itemized invoice for payment supported by such substantiating data as the Board of Trustees of Eastern Illinois University or Eastern Illinois University shall require.  Eastern Illinois University pays all invoices in accordance with the State of Illinois Prompt Payment Act (30 ILCS 540).

U. Subcontractors: 
The contractor shall submit a list of names and addresses of all subcontractors to be utilized by the contractor in the performance of the contract, together with the anticipated amount of money each subcontractor is expected to receive pursuant to the Contract.  For purposes of this section, “subcontractors” are those specifically hired to provide to the contractor or another subcontractor some or all of the goods, services, property, remuneration, or other forms of consideration that are the subject of this Contract, including sublessees from a lessee of a State agency.  (See Section 00300)

V. Employee Utilization:
Contractor shall complete and submit the Employee Utilization Form for Construction.  This form shall be submitted with or attached to the bid.  The form must be present prior to award of any contract.  (See Section 00300)

W. Bid Evaluations:
The contract shall be awarded with reasonable promptness by written notice to the lowest responsible and responsive bidder whose bid meets the requirements and criteria set forth in the invitation for bids

X. Prevailing Wages: 
All vendors must include paying prevailing wages to all workers, in accordance with the Illinois Department of Labor, Rules and Regulations and the Current Prevailing Wages Rate Table for Coles County, Illinois.

Y. Certified Payroll
Per Public Act 094-515, State law now requires all contractors and subcontractors working on state construction projects to submit certified payroll records to the public body in charge of the project. Contractors must submit these records once a month. The payroll records must include all workers employed by contractors on the public works project.

Z. Site Visits: 
Before submitting bids for this work, each bidder will be held to have examined the premises and satisfied themselves as to the conditions existing and under which they will be obliged to operate, or that will in any manner, affect the work of this contract.

No allowance will be made subsequently in this connection on behalf of the contractor for any error or negligence on their part.  The contractor agrees to accept the existing conditions as found at the time of signing of contract.

No special arrangements are required to make the site visit.  Parking permits are required to park on campus.  


AA.       Illinois Office (P.A. 097-0369):  
Regarding construction contracts:  Bidder certifies they shall maintain an Illinois office as the 
primary place of employment for persons employed in the construction authorized by the 
contract.  
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SECTION 00300
BID FORM 

BIDDERS MUST SUBMIT THREE COPIES OF THEIR BID

Project:		(Insert Project Name)
		Eastern Illinois University
		Charleston, Illinois 61920

Bidder:																			(Bidder’s Name)

												
					(Bidder’s Address)

												

A/An 												
			      (Insert “Corporation” or “Partnership” or “Individual”)

organized and existing under the laws of the State of 						.  

Doing business as 										.

DATE SUBMITTED:  										.


****INCLUDE TITLE AND FILL IN DATE****

1. THE UNDERSIGNED:

1.1 Acknowledges Receipt of:

A. Project Manual:		(Insert project name)
			Eastern Illinois University
			Charleston, Illinois

							, 20__	

B. Drawings:		Dated 					

C. Addenda:		No. 		; Dated 				, 20__

			No. 		; Dated 				, 20__

			No. 		; Dated 				, 20__


1.2 Has examined the site and all Bidding Documents.

1.3 Agrees:

A. To hold the Bid open until ninety (90) calendar days after the Bid Opening.

B. To execute a satisfactory agreement between owner and contractor and to provide a Performance Bond, a Labor and Material Payment Bond, and certified proof of insurance coverage to the owner for the entire work in accordance with the Contract Documents within ten (10) days after notice of award.  

C. To execute a satisfactory agreement between contractor and subcontractors and to provide the Subcontract, Subcontractor Certifications and Disclosures and certified proof of insurance within twenty (20) days after notice of award.

D. To accept the provisions of the Bidding Instructions.

1.4 Proposes to accomplish all work in accordance with the Contract Documents for the bid prices as outlined in the following sections.

2. The contractor, having examined the specifications, drawings, and related documents for the above project and being familiar with all the conditions affecting the proposed project, including the availability of material and labor, hereby proposes to furnish all labor, materials and supplies in accordance with the Bid Documents at the price stated below.  These prices are to cover all expenses incurred in performing the work required under the contract, of which this bid is a part.

3. BASE BID 										Dollars

		($					)

3.1 The Base Bid shall be broken down as follows: 

Installation 				Type of Work			Total Bid
Item No.


									$		
3.2 Alternates

****MODIFY AS REQUIRED TO SUIT PROJECT****

4. BOND

4.1 Undersigned agrees, if awarded the contract to deliver to the Owner through the Architect/Engineer, with the signed contracts, a satisfactory Payment and Performance Bond in a form (with a bonding company) acceptable to Owner in an amount equal to one hundred percent (100%) of Contract Sum.

4.2 Undersigned hereby states that the cost of the bond described above will not exceed an amount equal to 
		% of Contract Sum.  (NOTE:  Give percent, not lump sum amount.)

4.3 The Stipulated Sum (Base Bid) does include the cost of the Bonds.

5. UNIT PRICES (For adjustments to the quantities of work.  Refer to Section 01030.)

		****INSERT UNIT PRICES AS REQUIRED OR DELETE ENTIRELY****

6. BID SECURITY

Accompanying this bid is a certified check (Bid Bond) in the amount of $		, payable to the owner, which is to be forfeited as liquidated damages in the event that this bid is accepted and the undersigned fails to execute the contract, and furnish a Performance Bond and a Labor and Material Payment Bond under the conditions and within the time specified in this bid; otherwise, said Bid Bond or certified check is to be returned to the undersigned.  The Bid Bond shall be equal to at least five percent (5%) of the total bid.  The Performance Bond and Labor and Material Payment Bond shall each be in the amount equal to one hundred percent (100%) of the Contract Sum and shall be furnished within a ten (10) day period from and after the date when the contract is awarded.  The owner reserves the right, after receiving the bids, to waive the Performance Bond and the Labor and Material Payment Bond.

7. WORK TO BE DONE DIRECTLY

7.1 The contractor hereby states that they will perform the work of the following major trades directly without employment of subcontractors (Use additional pages if necessary):
																																														
8. PREQUALIFICATION OF BIDDER

8.1 The contractor is to complete the attached Prequalification Forms issued by Eastern Illinois University

· Prequalification Form – Performance Bond Letter
· Prequalification Form – Material and Labor Payment Bond Letter
· Prequalification Form – Vendor Disclosure of Financial Interest
· Prequalification Form – Drug Free Certification Form

9. CERTIFICATIONS

Contractor is to complete the attached Certification Form issued by Eastern Illinois University.

10. CERTIFICATE OF REGISTRATION

Contractor is to submit a Certificate of Registration issued by the State Board of Elections.

11. INSURANCE

Contractor is to submit a Certificate of Insurance with bid.  Refer to Section 00300 for insurance requirements.  

12. EMPLOYEE UTILIZATION FORM

Contractor is to complete the attached Employee Utilization Form.

13. SUBCONTRACTORS

Contractor is to complete the attached Subcontractor list.

14. NO-BID FORM

If contractor does not wish to bid, they are asked to complete the attached No Bid Form.
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15. BIDDER’S ENDORSEMENT

The undersigned certifies that this bid has been prepared under their personal supervision with their full knowledge.

Firm Name 								

										(SEAL)

By 					  Date 				
(Printed name of Corporate Officer, Partner or sole Owner signing bid)

										(SEAL)
	(Signature)			(Title)

Business Address 							

									

Telephone 								

16. BIDDER’S RESUME

List a minimum of four jobs of similar type and scope performed in the last five years:

a. Owner:  									

Building:									

Address:									

Phone:				 Architect/Engineer:				

b. Owner: 										

Building:									

Address:									

Phone:				 Architect/Engineer:				

c. Owner: 										

Building:									

Address:									

Phone:				 Architect/Engineer:				

d. Owner: 										

Building:									

Address:									

Phone:				 Architect/Engineer:				

PREQUALIFICATION FORM

PERFORMANCE BOND LETTER

BOARD OF TRUSTEES						(Date) 
EASTERN ILLINOIS UNIVERSITY
CHARLESTON, ILLINOIS 61920

To whom it may concern:

Through this Agency, 											  
					(Name of Bidder)

of 										 	 has advised
			(Business Location of Bidder)

									 that the Board of Trustees
		(Name of Proposed Surety)

of Eastern Illinois University is receiving bids at 							
							(Place where bids are to be reviewed)

				 on the 				 day of 				, 20	

for work to be done at 											
					(Location of Improvement)

						.  							 
							(Name of Bidder)

has also advised that 			 s/he 			 (it) is (are) submitting a bid 

for 										.  In the event the bid of 			(Type of Work)

							 is accepted and contract awarded to this bidder, 
	(Name of Bidder)

											, will issue a 
	(Name of Surety Company)

performance bond for said work on AIA Form A312.



						(Signed) 						
									(Surety Company)
 


	

PREQUALIFICATION FORM

LABOR AND MATERIAL PAYMENT BOND LETTER


BOARD OF TRUSTEES							(Date)
EASTERN ILLINOIS UNIVERSITY
CHARLESTON, ILLINOIS 61920

To whom it may concern:

Through this Agency, 											  
					(Name of Bidder)

of 										 	 has advised
			(Business Location of Bidder)

									 that the Board of Trustees
		(Name of Proposed Surety)

of Eastern Illinois University is receiving bids at 							
							(Place where bids are to be reviewed)

				 on the 				 day of 				, 20	

for work to be done at 											
					(Location of Improvement)

						.  							 
							(Name of Bidder)

has also advised that 			 s/he 			 (it) is (are) submitting a bid 

for 										.  In the event the bid of 			(Type of Work)

							 is accepted and contract awarded to this bidder, 
	(Name of Bidder)

											, will issue a 
	(Name of Surety Company)

labor and material payment bond for said work on AIA Form A312.



						(Signed) 						
									(Surety Company)

EASTERN ILLINOIS UNIVERSITY CERTIFICATIONS
IMPORTANT NOTE:
All resulting contracts shall be in full compliance with the Illinois Procurement Code, 30 ILCS 500, and Illinois Public Act (P.A.) 96-0795, http://www.ilga.gov/legislation/publicacts/fulltext.asp?Name=096-0795. The terms of this Act shall apply to the awarded vendor, contractor, bidder, offeror, respondent or proposer, hereinafter referred to as “vendor” and their subcontractors and may include but are not limited to disclosure of financial interests, annual certifications and filing of subcontracts.  

The vendor shall include these terms in any subcontract and acknowledges that the State may declare any resultant contract void without penalty or obligation to pay additional compensation if any certifications are false or if a contract has been made in violation of the Procurement Code or other law.  

If this is a multi-year contract, including the initial term and all optional renewals, the vendor shall reconfirm compliance with the certifications by July 1 of each year that the contract remains in effect.  All subcontractors shall reconfirm compliance.  

SUBCONTRACTORS:  The vendor must indicate use of subcontractors.  All subcontractors are required to complete Subcontractor Certifications and other required documentation. The vendor shall not utilize the services of a subcontractor in fulfilling its obligations under a contract without obtaining EIU’s prior approval.

VENDOR LEGAL AUTHORIZATION (30 ILCS 500/1.15.80, 20-43):  The vendor certifies it is a properly formed and existing legal entity; and as applicable, has obtained an assumed name certificate from the appropriate authority, or has registered to conduct business in Illinois and is in good standing with the Illinois Secretary of State.  

ALTERATION/MODIFICATION OF ORIGINAL DOCUMENTS:  The vendor certifies that no alterations or modifications may be made to the original content of this bid, request for proposal (RFP) or other procurement documents (either text or graphics and whether transmitted electronically or hard copy).  Any alternate or exceptions (whether to products, services, terms, conditions or other procurement document subject matter) are apparent and clearly noted in the offered response.  The vendor understands that failure to comply with this requirement may result in the offer being disqualified and, if determined to be a deliberate attempt to misrepresent the offer, may be considered as sufficient basis to suspend or debar the violating party from consideration for future contract awards.  

CONFLICTING DOCUMENTS:  In the event of a conflict between the contract certifications and the contract or purchase order, whichever may be the case, these contract certifications shall control.  

EMPLOYMENT STATUS:  The vendor certifies that if any of its personnel is an employee of the State of Illinois, they have permission from their employer to perform the service.  

EDUCATIONAL LOANS (5 ILCS 385): The vendor certifies this contract is not in violation of the Educational Loan Default Act prohibiting certain contracts to individuals who are in default on an educational loan.

BRIBERY (30 ILCS 500/50-5):  The vendor certifies that it is not barred from being awarded a contract.  Section 50-5 prohibits a vendor from entering into a contract with a state agency if the vendor has been convicted of bribery or attempting to bribe an officer or employee of the State of Illinois or if the vendor has made an admission of guilt of such conduct which is a matter of record.  The vendor further acknowledges that the Chief Procurement Officer (CPO) may declare the related contract void if this certification is false.  

REVOLVING DOOR (30 ILCS 500/50-30):  The vendor certifies that it is not in violation of the “Revolving Door” section of the Illinois Procurement Code. 

COLLUSION (30 ILCS 500/50-40, 50-45, 50-50):  The vendor shall report to the Illinois Attorney General and the CPO any suspected collusion or other anti-competitive practice among any vendor or employees of the State. 

PROHIBITED POLITICAL CONTRIBUTION (30 ILCS 500/50-37):  The vendor (as “business entity”) certifies that it shall not make a prohibited political contribution.  

BID-RIGGING/BID ROTATING LAW (720 ILCS 5/33E-3 and 5-33E-4):  The vendor certifies neither the vendor nor any person associated with it has been barred from contracting with a unit of state or local government as a result of violation of Section 33E-3 or 33E-4 of the Criminal Code of 1961.  

FELONY (30 ILCS 500/50-10):  The vendor certifies that it is not barred from being awarded a contract.  Section 50-10 prohibits a vendor from entering into a contract with a state agency if the vendor has been convicted of a felony and five years have not passed from the completion of the sentence for that felony.  The vendor further acknowledges that the CPO may declare the related contract void if this certification is false.

PROHIBITED VENDORS(30 ILCS 500/50-10.5):  The vendor certifies that it is not barred from being awarded a contract.  Section 50-10.5 prohibits a vendor from entering into a contract with a state agency if the vendor, or any officer, director, partner or other managerial agent of the vendor, has been convicted within the last five years of a felony under the Sarbanes-Oxley Act of 2002 or a Class 3 or Class 2 felony under the Illinois Securities Law of 1953 or if the vendor is in violation of subsection (e).  The vendor further acknowledges that the CPO shall declare the related contract void if this certification is false.    

SUBSTANCE ABUSE PREVENTION ON PUBLIC WORKS PROJECT ACT (P.A. 095-0635):  The vendor certifies that it is in compliance with this Act.  The Act requires, in part, that a written substance abuse prevention program which meets or exceeds the program requirements of the Act be filed with EIU prior to commencement of any work.  The Act also requires the program to be made available to the general public.  The provisions of the Act apply only to the extent that there is not a collective bargaining agreement in effect dealing with the subject matter of the Act.  

DRUG FREE WORKPLACE (30 ILCS 580):  Requires in part, that vendors with 25 or more employees shall provide a drug free workplace as provided in the Drug Free Workplace Act.  These requirements apply to orders of $5,000 or more.  

RESPONSIBLE VENDOR REQUIREMENTS (P.A. 93-0642 – 30 ILCS 500/30-22):  To be considered a responsible vendor on a construction contract, a vendor must comply with all of the following requirements and must present satisfactory evidence of that compliance: 
1. The vendor must comply with all applicable laws concerning the vendor’s entitlement to conduct business in Illinois.  
2. The vendor must comply with all applicable provisions of the Prevailing Wage Act.  
3. The vendor must comply with Subchapter VI (“Equal Employment Opportunities”) of Chapter 21 of Title 42 of the United States Code (U.S.C.) (42 U.S.C. 2000e and following) and with Federal Executive Order No. 11246 as amended by Executive Order No. 11375.
4. The vendor must have a valid Federal Employer Identification Number (FEIN), or if an individual, a valid Social Security Number (SSN).  
5. The vendor must have a valid certificate of insurance showing the following coverage:  general liability, professional liability, product liability, worker’s compensation, completed operations, hazardous occupation and automobile.  
6. The vendor and all vendor’s subcontractors must participate in applicable apprenticeship and training programs approved by and registered with the United States (U.S.) Department of Labor’s Bureau of Apprenticeship and Training.  

RECORDS RETENTION (30 ILCS 500/20-65):  The vendor (and any subcontractors) shall maintain, for a minimum of three years after completion of contract, adequate books, records and supporting documents to verify amounts, receipts and uses of all disbursements of funds passing in conjunction with this contract.  Records shall be available for review and audit by the Auditor General.  If this order is funded from contract/grant funds provided by the U.S. Government, the order, books and records shall be available for review and audit by the Auditor General of the U.S. and/or the Inspector General of the federal sponsoring agency.  The vendor further agrees to cooperate fully with any audit and to make the books and records available to the Auditor General, CPO, internal auditor and the purchasing agency.  Failure to maintain records required by this provision shall establish a presumption in favor of the State for recovery of any funds paid by the State under contract for which adequate records are not available to support their purported disbursement.  

BOYCOTT (P.A. 88-671):  (Pertains to orders which exceed $10,000.)  The vendor certifies neither it nor any substantially owned affiliated company is participating or shall participate in an international boycott in violation of provisions of U.S. Export Administration Act of 1979 or the regulations of U.S. Department of Commerce promulgated under that Act.  

UNLAWFUL DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY: The vendor agrees to comply with applicable provisions of the Illinois Human Rights Act (775 ILCS 5), The U.S. Civil Rights Act, the Americans with Disabilities Act, Section 504 of the U.S. Rehabilitation Act and the rules applicable to each.  The equal opportunity clause of Section 750.10 of the Illinois Department of Human Rights Rules is specifically incorporated herein.  The vendor shall comply with Executive Order 11246, entitled “Equal Employment Opportunity”, and its amendments and as supplemented by U.S. Department of Labor regulations (41 C.F.R. Chapter 60).  The vendor agrees to incorporate this clause into all subcontracts under this order.  

U.S. CIVIL RIGHTS ACT/FEDERAL REHABILITATION ACT (SEC 504)/ AMERICANS WITH DISABILITIES ACT (42 U.S.C. and 12101 ET SEQ.):  The vendor, its employees and subcontractors shall comply with applicable provisions of the U.S. Civil Rights Act, Section 04 of the Federal Rehabilitation Act, the Americans with Disabilities Act and applicable rules in performance under this contract.  

EXCLUSIONS PARTY LIST:  The vendor certifies that neither it nor any of its employees or subcontractors who may provide services pursuant to this contract are currently subject of an investigation or proceeding to exclude it as a provider under Medicare, Medicaid, any other federal or state health care program or any third party insurance program, nor is it currently excluded or debarred from submitting claims to Medicare, Medicaid or other federal or state health care program or any third party insurer.  The vendor represents and warrants it has checked the U.S. General Service Administration’s (GSA) Excluded Party Listing System (EPLS), which lists parties excluded from federal procurement and non-procurement programs.  The EPLS website includes GSA/EPLS, the U.S. Department of Health and Human Services (HHS) Office of Inspector General’s (OIG) List of Excluded Individuals/Entities (LEIE) and the U.S. Department of Treasury’s (Treasury) Specially Designated Nationals (SDN) list.  The vendor also represents and warrants it has checked the Illinois Department of Public Aid (IDPA) OIG Provider Sanctions list of individuals and entities excluded from state procurement with respect to the vendor’s employees and agents.  See the following websites:  http://epls.arnet.gov and http://www.state.il.us/agency/oig/search.asp.  EIU shall terminate contract without penalty to EIU if the vendor becomes excluded during the life of this contract.  

GOVERNING LAW:  Notwithstanding anything in the contract or purchase order to the contrary, this transaction shall be governed by the laws of the State of Illinois.  

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA):  Many student educational records are protected by FERPA and the written authorization of student(s) must be obtained before student data can be released to anyone.  The vendor shall be required to ensure all work under the contract complies with FERPA and to indemnify and hold harmless EIU from any claims, complaints and/or causes of action arising from an alleged violation of FERPA.  

HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT (HIPAA) (45 CFR Parts 160 and 164):  The use and disclosure of patient health information and medical information is subject to compliance with applicable state and federal privacy laws.  All uses and disclosure of protected health information shall be in compliance with the HIPAA of 1966 and its promulgated regulations.  The vendor shall be required to indemnify and hold harmless EIU from any claims, complaints and/or causes of action arising from an alleged violation of HIPAA.  

FUNDING OUT CLAUSE: Obligations of the State shall cease immediately without penalty or future payment being required if, in any fiscal year, the Illinois General Assembly or federal funding source fails to appropriate or otherwise make available funds for purchase.

PRINTING SERVICE (50 ILCS 520/10 & 30 ILCS 500/25-60):  If order is $2,000 or more, employees producing the printing shall receive the prevailing wage rate and be working under conditions prevalent in the locality where the work is to be performed.  Unless otherwise indicated, printing must be produced using soybean oil-based ink.

PREVAILING WAGE(820 ILCS 130/3 et. seq.):  When applicable, all vendors must include payment of prevailing wages to all workers, in accordance with the Illinois Department of Labor, Rules and Regulations and the current Coles County Prevailing Wage rate table for Coles County, Illinois.   

LABOR (30 ILCS 583/10):  The vendor certifies no foreign-made equipment, materials or supplies furnished to the State under the contract have been produced in whole or in part by forced labor, convict labor or indentured labor under penal sanction.  

ENVIRONMENTAL (30 ILCS 500/50-14):  The vendor certifies it has not been found by a court or the Pollution Control Board to have committed a willful or knowing violation of the Environmental Protection Act for a period of five years prior to the date of the bid or contract.  The vendor acknowledges that EIU shall declare the contract void if this certification is false.  

LEAD POISONING ACT (P.A. 94-879):  if the vendor is the owner of residential rental property in Illinois, the vendor certifies that it has not committed a willful or knowing violation of the Illinois Lead Poisoning Prevention Act that has not been mitigated.

RECYCLED MATERIALS (30 ILCS 500/45-30):  When a public contract is to be awarded to the lowest responsible vendor, an otherwise qualified vendor who shall fulfill the contract through the use of products made of recycled materials may, on a pilot basis or in accordance with a pilot study, be given preference over other vendors unable to do so, provided that the cost included in the bid of products made of recycled materials is not more than 10% greater than the cost of products not made of recycled materials.   

DEBT DELINQUENCY (30 ILCS 500/50-11):  The vendor certifies that it, and any affiliate, is not barred from being awarded a contract under this statute.  Section 50-11 prohibits a vendor from entering into a contract with a state agency if the vendor knows or should know that it, or any affiliate, is delinquent in the payment of any debt to the State as defined by the Debt Collection Board.  The vendor further acknowledges that the CPO may declare the related contract void if this certification is false.    

ILLINOIS USE TAX (30 ILCS 500/50-12):  The vendor certifies that it is not barred from being awarded a contract under this statute.  Section 50-12 prohibits a vendor from entering into a contract with a state agency if the vendor, or any affiliate, has failed to collect and remit Illinois Use Tax on all sales of tangible personal property into the State of Illinois in accordance with the provisions of the Illinois Use Tax Act.  The vendor further acknowledges that the CPO may declare the related contract void if this certification is false. 

PROHIBITION OF GOODS FROM CHILD LABOR (P.A. 94-0264): The vendor certifies no foreign-made equipment, material or supplies furnished to the State of Illinois under the contract have been produced in whole or in part by the labor of any child under the age of twelve.

STEEL PRODUCTS (30 ILCS 565/):  (Pertains to orders of $500 or more) The vendor certifies in accordance with the State of Illinois Steel Products Procurement Act that each contract for the construction, reconstruction, alteration, repair, improvement or maintenance of public works or more, made by a public agency shall contain a provision that steel products used or supplied in the performance of that contract or any subcontract shall be manufactured or produced in the U.S.  

SUCCESSOR VENDOR CLAUSE:  As provided in Section 25-80 of the Procurement Code, in order to be considered “responsible” under the Code any successor company to the winning vendor or vendor on a service contract (except for heating and air conditioning, plumbing or electrical services) must certify to EIU that it shall offer to assume the collective bargaining obligations of the prior employer relative to the services covered by the contract and shall offer employment to all employees of the prior employer who perform work similar to that covered by the contract.

[bookmark: OLE_LINK1][bookmark: OLE_LINK2]ILLINOIS INFORMATION TECHNOLOGY ACCESSIBLITY ACT (IITAA) (P.A. 095-0307):  The vendor certifies all information technology, including electronic information, software, systems and equipment, developed or provided under any resulting contract must comply with the applicable requirements of the IITAA Standards as posted at http://www.dhs.state.il.us/iitaa.

IF THIS CONTRACT IS FEDERALLY FUNDED, THE VENDOR CERTIFIES THAT:

COPELAND “ANTI-KICKBACK” ACT (18 U.S.C. 874 AND 40 U.S.C. 276c):  (Pertains to construction or repair contracts over $2,000.)  The vendor and its subcontractors certify it complies with the Copeland Anti-Kickback Act which provides that each vendor or subcontractor is prohibited from inducing, by any means, any person employed in the construction, completion or repair of public work, to give up any part of the compensation to which they are otherwise entitled.  The recipient shall report all suspected or reported violations to the Federal awarding agency. 

CONTRACT WORK HOURS AND SAFETY STANDARDS ACT (40 U.S.C. 327-333)/ DAVIS-BACON ACT (40 U.S.C. 276A): (Pertains to construction contracts over $2,000 and mechanics and laborers contracts over $2,500.) The vendor certifies that it complies with Sections 102 and 107 of the Contract Work Hours and Safety Standards Act.  Section 102 requires the vendor to compute the wages of every mechanic and laborer on the basis of a standard work week of 40 hours with compensation of 1 ½ times the basic rate of pay for all hours worked in excess of the 40 hours.  Section 107 provides that no laborer or mechanic shall be required to work in surroundings or under working conditions which are unsanitary, hazardous or dangerous. 

RIGHT TO INVENTIONS MADE UNDER A CONTRACT OR AGREEMENT (37 CFR part 401):  (Pertains to contracts for performance of experimental, developmental or research work.)  Any resulting contract or agreement shall provide for the rights of the Federal Government and the recipient in any resulting invention. 

CLEAN AIR ACT (42 U.S.C. 7401 et seq.) AND THE FEDERAL WATER POLLUTION CONTROL ACT (33 U.S.C. 1251 et seq.) as amended:  (Pertains to contracts over $100,000.)  The vendor certifies that it and its subcontractor(s) comply with all applicable standards, orders or regulations issued pursuant to this Clean Air Act and this Federal Water Pollution Control Act.  

DEBARMENT AND SUSPENSION (E.0.s 12549 and 12689):  The vendor certifies that it is not debarred, suspended or otherwise excluded from or ineligible for participation in Federal assistance programs or activities.  

BYRD ANTI-LOBBYING AMENDMENT (31 U.S.C. 1352):  (Pertains to contracts over $100,000.)  The vendor and its subcontractors certify that Federal appropriated funds have not and shall not be used to pay any person or organization for influencing or attempting to influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress in connection with obtaining any federal contract, grant or any other award covered by 31 U.S.C. 1352.  The vendor and its subcontractor(s) shall disclose any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award.  

CONFLICT OF INTEREST (30 ILCS 500/50-13) : The vendor certifies it is not a State of Illinois employee, nor is any State of Illinois employee entitled to more than 7 ½%, or together with a spouse or minor child more than 15%, of the total distributable income of the seller.  Check one:
	
	
	
The vendor certifies that it is neither an employee of the State of Illinois (including EIU) nor the spouse or child of an employee of the State of Illinois (including EIU).  

	
	OR

		
	The vendor certifies that it is an employee of the State of Illinois (including EIU) or the spouse or child of an employee of the State of Illinois (including EIU).  Indicate individual, relationship and agency or state department involved.  
												

												



UNIVERSITY GOALS FOR CONTRACTING WITH MINORITIES, FEMALES AND PERSONS WITH DISABILITIES:  In support of the Business Enterprise for Business Enterprise Program (BEP, 30 ILCS 575 et. seq, as amended) the University has established the goal of 20% of its contracts to be awarded to minority (11%), females (7%) and disabled (2%) businesses.  The University encourages minority, female and disabled business enterprises to compete for and participate in University contracts.  The goals can be met by means of contracts let directly to minority, female and disabled business firms by the University or indirectly by the vendor ordering goods or services from minority, female and disabled firms when suppliers or subcontractors are needed to fulfill the contract.  

The vendor agrees to identify minority, female and disabled business firms providing the vendor with goods or services in the fulfillment of the contract requirements, and further agrees to report upon request by the University, the dollar value of purchases made with these firms.  Upon request, the University shall provide a list of certified minority, female and disabled business firms that may be contacted to fulfill the requirements of the contract.  

BUSINESS ENTERPRISE PROGRAM (BEP) (P.A. 87-701):  A minority owned business is at least 51% owned by one or more minority persons, or in the case of a corporation, at least 51% of the stock which is owned by one or more minority persons and the management and daily operations of which are controlled by one or more of the minority individuals who own it.  Minority shall mean a person who is a citizen or lawful permanent resident of the U.S. and who is Black, Hispanic, Asian American, American Indian, Alaskan Native, female or qualified disabled person.  For clarification of ethnic categories, contact the BEP of the Illinois Department of Central Management Services (CMS). 

		
	Check here if you have been certified by the BEP Division of CMS and indicate your BEP #			.  We reserve the right to verify this information with CMS.         



DISCLOSURE OF BUSINESS IN IRAN (P.A. 95-616):   You must respond to the following request for information.  Failure to respond shall disqualify your firm from consideration in this solicitation. 
Does the following information apply to your firm?  You must affix your signature below indicating whether the information does or does not apply to your firm.
Within the 24 months before submission of the bid, offer or proposal, the vendor, proposing entity or any of its corporate parents or subsidiaries has had business operations that involved contracts with or provision of supplies or services to: 
(a) the Government of Iran; 
(b) companies in which the Government of Iran has any direct or indirect equity share; 
(c) consortiums or projects commissioned by the Government of Iran; or
(d) companies involved in consortiums or projects commissioned by the Government of Iran; 
	AND  
(1)  more than 10% of the company's revenues produced in, or assets located in, Iran involve oil-related activities or mineral-extraction activities; less than 75% of the company's revenues produced in, or assets located in, Iran involve contracts with or provision of oil-related or mineral-extraction products or services to the Government of Iran or a project or consortium created exclusively by that government; and the company has failed to take substantial action; 
	OR
(2)  the company has, on or after August 5, 1996, made an investment of $20 million or more, or any combination of investments of at least $10 million each that in the aggregate equals or exceeds $20 million in any 12-month period, that directly or significantly contributes to the enhancement of Iran's ability to develop petroleum resources of Iran.

		
	NO, the above information does NOT apply to our firm.

		
	YES, the above information DOES apply to our firm.  We understand that EIU is required to notify the State Comptroller of this disclosure.



PROCUREMENT OF DOMESTIC PRODUCTS ACT (P.A. 93-0954):  
Check the statement below that applies to the articles you are offering in this bid/proposal:
For the purpose of this question, “manufactured in the U.S.” means in the case of assembled articles that final assembly occurred in the U.S.  

		
	We certify that all offered articles were/shall be manufactured in the U.S. We understand that, if we are awarded a contract based on a preference for U.S. manufactured goods under the Procurement of Domestic Products Act, this certification shall become part of the contract.  And, if we knowingly supply non-U.S. manufactured goods, we shall be subject to penalties that include debarment for five years, voiding of the contract and civil damages.  

		
	We are unable to certify that all offered articles were/shall be manufactured in the U.S.



ILLINOIS DEPARTMENT OF HUMAN RIGHTS (IDHR) PUBLIC CONTRACTS NUMBER:  If the vendor has employed fifteen or more full-time employees at any time during the term of this contract, then the vendor must have a current public contract number or have proof of having submitted a completed application.  Complete the appropriate section below:

	Name of Company (and D/B/A):
		


	IDHR Public Contracts Number:
		
	Date of Expiration:
		


		
	(check if applicable)  The number is not required as the company has employed 14 or less full-time employees in Illinois.  



OUT OF STATE PREFERENCES:  If you are an out-of-state vendor (not having an establishment for transacting business within Illinois), and if your state has a preference law favoring in-state vendors, what is the percentage preference?  			%

STATE BOARD OF ELECTIONS CERTIFICATIONS (P.A. 95-971)
Any firm or individual who wishes to submit a bid or proposal in response to this solicitation must complete the certifications below.  If you do not complete the certification below (and attach a copy of the certificate of registration from the State Board of Elections, if required), your bid or proposal cannot, by law, be accepted by EIU.  

Note:  If you conduct $50,000 worth of business annually with the State of Illinois (state universities, CMS, IDOT, DCFS, etc.), you are required to register with the State Board of Elections and obtain from them a certificate confirming your registration.  Responses to Invitations to Bid, RFPs, Requests for Information and all other types of procurement solicitations are included in the calculation of this $50,000 annual amount whether you receive a resulting award or not.  If you do less than $50,000 worth of business annually, you are exempt from the registration requirement.
Refer to P.A. 95-971, which is available at http://www.ilga.gov/legislation/publicacts/fulltext.asp?Name=95-0971&GA=95 and the State Board of Elections website (www.elections.il.gov) for more specific information on whether you are required to register or not.  
You must check the line that applies to you. The vendor certifies that:

		
	The vendor is not required to register as a business entity with the State Board of Elections pursuant to Section 20-160 of the Procurement Code;

	
	
	OR

		
	(a) The vendor has registered as a business entity with the State Board of Elections pursuant to Section 20-160 of the Procurement Code; (b) it has provided a copy of its Certificate of Registration with its response to this solicitation; and (c) it acknowledges a continuing duty to update its registration. Note:  You are required to provide a copy of your certificate of registration with your bid or proposal.  



TAXPAYER IDENTIFICATION NUMBER (TIN): For individuals and sole proprietors, this is your SSN.  For other entities, it is the FEIN.  The FEIN shall not be used for sole proprietorships.   If you fail to furnish the correct TIN to EIU, you are subject to an IRS penalty of $50 for each such failure unless your failure is due to reasonable cause and not to willful neglect.

LEGAL STATUS: Under penalties of perjury, I certify __________________________is my correct FEIN/SSN  or I am waiting for a number to be issued to me, and I am not subject to backup withholding because:  (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am no longer subject to backup withholding and I am a U.S. person (including a U.S. resident alien).  I am doing business as a:  (CHECK WHERE APPROPRIATE) 
	___
	Individual
	___
	Pharmacy (Non Corp.)

	___
	Sole Proprietor
	___
	Pharmacy/Funeral Home/Cemetery (Corp)

	___
	Partnership/Legal Corporation
	Other:					

	___
	Tax Exempt
	
	

	___
	Corporation providing or billing medical and/or health care services
	___
	Limited Liability Company (select applicable tax

	___
	Corporation NOT providing or billing medical and/or health care services
	
	classification)

	___
	Governmental 
	
	__  D = disregarded entity

	___
	Nonresident Alien
	
	__  C = corporation

	___
	Estate or Trust
	
	__  P = partnership



If you are an individual, enter your name and SSN as it appears on your Social Security Card.  If completing this certification for a sole proprietorship, enter the owner’s name followed by the name of the business and the owner’s TIN.  For all other entities, enter the name of the entity as used to apply for the entity’s TIN.


COMPANY NAME 						TELEPHONE 			 FAX 			

ADDRESS														

CITY 					STATE  		ZIP 		 EMAIL 						

SIGNATURE 					Title 						Date 			 

PRINT NAME 														

WILLFULLY FALSIFYING CERTIFICATIONS OR AFFIRMATIONS MAY RESULT IN CRIMINAL PENALTIES INCLUDING FINES AND/OR IMPRISONMENT.

NOTE: EIU pays all invoices pursuant to the State of Illinois Prompt Payment Act (30 ILCS 540).  

This form is mandatory. Be certain you have completed all necessary information.





VENDOR DISCLOSURES

Instructions:  Vendor shall disclose financial interests, potential conflicts of interest and contract information identified in Sections 1,2 and 3 below as a condition of receiving an award or contract (30 ILCS 500/50-13 and 50-35).  Failure to fully disclose shall render the contract, bid, proposal, subcontract, or relationship voidable by the Chief Procurement Officer if s/he deems it in the best interest of the State of Illinois and may be cause for barring from future contracts, bids, proposals, subcontracts, or relationships with the State. 

· There are five sections to this form and each must be completed to meet full disclosure requirements.
· Note:  The requested disclosures are a continuing obligation and must be promptly supplemented for accuracy throughout the process and throughout the term of the resultant contract if the bid/offer is awarded.  As required by 30 ILCS 500/50-2, for multi-year contracts Vendors must submit these disclosures on an annual basis.  

A publicly traded entity may submit its 10K disclosure in satisfaction of the disclosure requirements set forth in Section 1 below.  HOWEVER, if a Vendor submits a 10K, they must still complete Sections 2, 3, 4 and 5 and submit the disclosure form.  

If the Vendor is a wholly owned subsidiary of a parent organization, separate disclosures must be made by the Vendor and the parent.  For purposes of this form, a parent organization is an entity that owns 100% of the Vendor.

This disclosure information is submitted on behalf of (show official name of Vendor and if applicable, D/B/A and parent):

Name of Vendor:  												

D/B/A (if used):  												

Name of any Parent Organization:  										

Section 1:  Section 50-35 Disclosure of Financial Interest in the Vendor.  (All Vendors must complete this section)

Vendors must complete subsection (a), (b), or (c) below.  Read the following subsections and complete the information requested.  
A. If Vendor is a publicly traded corporation subject to SEC reporting requirements

i. Vendor shall submit their 10K disclosure (include proxy if referenced in 10K) in satisfaction of the financial and conflict of interest disclosure requirements set forth in subsections 50-35 (a) and (b) of the Procurement Code.  The SEC 20F or 40F, supplemented with the names of those owning in excess of 5% and up to the ownership percentages disclosed in those submissions, may be accepted as being substantially equivalent to 10K.  

	Check here if submitting a: 
	10K
		



	 20F
		



	 40F
		





			
				OR

B. If Vendor is a privately held corporation with more than 400 shareholders

i. These Vendors may submit the information identified in 17 CFR 229.401 and list the names of any person or entity holding any ownership share in excess of 5% in satisfaction of the financial and conflict of interest disclosure requirements set forth in subsection 50-35 a and b of the Illinois Procurement Code.  
				
				OR
C. If Vendor is an individual, sole proprietorship, partnership, or any other not qualified to use subsections (A) or (B), complete (i) and (ii) below as appropriate.  



i. For each individual having any of the following financial interests in the Vendor (or its parent), mark each that apply and show the applicable name and address.  Use a separate form for each individual.  

1. Do you have an ownership share of greater than 5% of the offering entity or parent entity?

	Yes
		



	No
		






2. Do you have an ownership share of less than 5%, but which has a value greater than $106,477.20?

	Yes
		



	No
		






3. Do you receive more than $106,447.20 of the offering entity’s or parent entity’s distributive income?  (Note:  Distributive income is, for these purposes, any type of distribution of profits.  An annual salary is not distributive income.)

	Yes
		



	No
		






4. Do you receive greater than 5% of the offering entity’s or parent entity’s total distributive income, but which is less than $106,447.20

	Yes
		



	No
		






5. If you responded yes to any of question 1 – 4 above, provide either the percentage or dollar amount of your ownership or distributive share of income 			.  For partnerships with more than 50 partners, the percentage share of ownership of each individual identified above may be shown in the following ranges (dollar value fields must also be completed when applicable):

	0.5% or less
	
	>0.5 to 1.0%
	
	>1.0 to 2.0%
	
	>2.0 to 3.0%
	
	>3.0 to 4.0%
	

	
	
	
	
	

	>4.0 to 5.0%
	
	And in additional to 1% increments as appropriate
	
	%



6. If you responded yes to any of the questions 1 – 4 above, check the appropriate type of ownership / distributable income share:

	Sole Proprietorship
		



	Stock
		



	Partnership
		



	Other (explain)
		



	

	

	
Name:
	
	


	Address:
												

											





ii. In relation to individuals identified above, indicate whether any of the following potential conflict of interest relationships apply.  If “Yes” describe each situation (label with appropriate letter) using the space at the end of this Section (attach additional pages as necessary).  If no individual has been identified above, mark not applicable (NA) here 	.

	
	
	Yes
	No

	(a) 
	State employment, currently or in the previous 3 years, including contractual employment of services directly with the individuals identified in Section 1 in their individual capacity unrelated to the Vendor’s contract.  

		
		

	(b) 
	State employment of spouse, father, mother, son, or daughter, including contractual employment for services in the previous 2 years.

		
		

	(c) 
	Elective status; the holding of elective office of the State of Illinois, the government of the United States, any unit of local government authorized by the Constitution of the State of Illinois or the statutes of the State of Illinois currently or in the previous 3 years. 

		
		

	(d) 
	Relationship to anyone holding elective office currently or in the previous 2 years; spouse, father, mother, son, or daughter. 

		
		

	(e) 
	Appointive office; the holding of any appointive government office of the State of Illinois, the United States of America, or any unit of local government authorized by the Constitution of the State of Illinois or the statutes of the State of Illinois, which office entitles the holder to compensation in excess of expenses incurred in the discharge of that office currently or in the previous 3 years.

		
		

	(f) 
	Relationship to anyone holding appointive office currently or in the previous 2 years; spouse, father, mother, son, or daughter.

		
		

	(g) 
	Employment, currently or in the previous 3 years, as or by any registered lobbyist of the State government. 

		
		

	(h) 
	Relationship to anyone who is or was a registered lobbyist in a previous 2 years; spouse, father, mother, son, or daughter.

		
		

	(i) 
	Compensated employment, currently or in the previous 3 years, by any registered election or reelection committee registered with the Secretary of State or any county clerk in the State of Illinois, or any political action committee registered with either the Secretary of State or the Federal Board of Elections.

		
		

	(j) 
	Relationship to anyone; spouse, father, mother, son, or daughter; who is or was a compensated employee in the last 2 years of any registered election or reelection committee registered with the Secretary of State or any county clerk in the State of Illinois, or any political action committee registered with either the Secretary of State or the Federal Board of Elections.  

		
		


Section 2:  Section 50-13 Conflicts of Interest (All Vendors must complete this section)
(a)  Prohibition.  It is unlawful for any person holding an elective office in this State, holding a seat in the General Assembly, or appointed to or employed in any of the offices or agencies of State government and who receives compensation for such employment in excess of 60% of the salary of the Governor of the State of Illinois ($106,447.20),  or who is an officer or employee of the Capital Development Board or the Illinois Toll Highway Authority, or who is the spouse or minor child of any such person to have or acquire any contract, or any direct pecuniary interest in any contract therein, whether for stationery, printing, paper, or any services , materials, or supplies, that will be wholly or partially satisfied by the payment of funds appropriated by the General Assembly of the State of Illinois or in any contract of the Capital Development Board or the Illinois Toll Highway Authority.  

(b) Interests.  It is unlawful for any firm, partnership, association, or corporation, in which any person listed in subsection (a) is entitled to receive (i) more than 7 ½% of the total distributable income or (ii) an amount in excess of the salary of the Governor ($177,412.00), to have or acquire any such contract or direct pecuniary interest therein.  

(c) Combined interests.  It is unlawful for any firm, partnership, association, or corporation, in which any person listed in subsection (a) together with his or her spouse or minor children is entitled to receive (i) more than 15%, in the aggregate, of the total distributable income or (ii) an amount in excess of 2 times the salary of the Governor ($354,824.00), to have or acquire any such contract or direct pecuniary interest therein.  

	Check One:
		



	No Conflicts of Interest


	
		



	Potential Conflict of Interest (If checked, name each conflicted individual, the nature of the conflict, and the name of the State agency that is associated directly or indirectly with the conflicted individual.  



Section 3:  Debarment/Legal Proceeding Disclosure (All Vendors must complete this section).
Each of the persons identified in Sections 1, 2 and 3 must each identify any of the following that occurred within the previous 10 years:
	
	Yes
	No

	Debarment from contracting with any governmental entity

		
		

	Professional licensure discipline

		
		

	Bankruptcies

		
		

	Adverse civil judgments and administrative findings

		
		

	Criminal felony convictions
		
		


		
If any of the above is checked yes, identify with descriptive information the nature of the debarment and legal proceeding.  The State reserves the right to request more information, should the information need further clarification.  	

			

			

Section 4:  Disclosure of Business Operations with Iran (All Vendors must complete this section).		
In accordance with 30 ILCS 500/50-36, each bid, offer, or proposal submitted for a State contract, other than a small purchase defined in Section 20-20 [of the Illinois Procurement Code] shall include a disclosure of whether or not the bidder, offeror, or proposing entity or any of its corporate parents or subsidiaries, within the 24 months before submission of the bid, offer, or proposal had business operations that involved contracts with or provision of supplies or services to the Government of Iran, companies in which the Government of Iran has any direct or indirect equity share, consortiums, or projects commissioned by the Government of Iran and:

(1) More than 10% of the company’s revenues produced in or assets located in Iran involve oil-related activities or mineral-extraction activities; less than 75% of the company’s revenues produced in or assets located in Iran involve contracts with or provision of oil-related or mineral-extraction products or services to the Government of Iran or a project or consortium created exclusively by that Government; and the company has failed to take substantial action;
	
		OR

(2) The company has, on or after August 5, 1996, made an investment of $20 million or more or any combination of investments of at least $10 million each that in the aggregate equals or exceeds $20 million in any 12-month period that directly or significantly contributes to the enhancement of Iran’s ability to develop petroleum resources of Iran.  

A bid, offer, or proposal that does not include this disclosure shall not be considered responsive.  We may consider this disclosure when evaluating the bid, offer, or proposal or awarding the contract.  

You must check one of the following items and if item 2 is checked you must also make the necessary disclosure:

		



	There are no business operations that must be disclosed to comply with the above cited law. 


		



	The following business operations are disclosed to comply with the above cited law:

	
														

		

		



Section 5:  Current and Pending Contracts (All Vendors must complete this section).
Does the Vendor have any contracts, pending contracts, bids, proposals, or other ongoing procurement relationship with units of the State of Illinois government by showing agency name and other descriptive information such as bid number, project title, purchase order number, or contract reference number.  
				

				

				

Section 6:  Representative Lobbyist/Other Agent (All Vendors must complete this section).
Is the Vendor represented by or employing a lobbyist required to register under the Lobbyist Registration Act or other agent who is not identified under Section 1 and 2, and who has communicated, is communicating or may communicate with any State officer or employee concerning the bid, offer, or contract?

	Yes
		



	No
		






If yes, identify each agent / lobbyist, including name and address. 

				

				

Costs/Fees/Compensation/Reimbursements related to assistance to obtain contract (describe):

				

				

Vendor certifies none of these costs will be billed to the State in the event of contract award.  Vendor must file this information with the Secretary of State.  

This Disclosure is signed and made under penalty of perjury pursuant to section 500/50-13 and 500/50-35(a) of the Illinois Procurement Code.
  
This Disclosure information is submitted on behalf of:			
	(Vendor/Subcontractor Name)

Name of Authorized Representative:  			

Title of Authorized Representative: 			

Signature of Authorized Representative:    	 Date 			

STATE OF ILLINOIS DRUG FREE WORKPLACE CERTIFICATION

This certification is required by the Drug Free Workplace Act (30 ILCS 580/1 et seq).  The Drug Free Workplace Act, effective January, 1, 1992, requires that no grantee or contractor shall receive a grant or be considered for the purpose of being awarded a contract for the procurement of any property or services from the State unless that grantee or contractor shall receive a grant or be considered for the purpose of being awarded a contract for the procurement of any property or services from the State unless that grantee or contractor has certified to the State that the grantee or contractor will provide a drug free workplace.  False certification or violation of the certification may result in sanctions including, but not limited to, suspension of contract or grant payments, termination of the contract or grant and debarment of contracting or grant opportunities with the State for at least one (1) year but not more than five (5) years.

For the purpose of this certification, “grantee” or “contractor” means a corporation, partnership, or other entity with twenty-five (25) or more employees at the time of issuing the grant, or a department, division, or other unit thereof, directly responsible for the specific performance under a contract or grant of $5,000 or more from the State.  The contractor/grantee certifies and agrees that it will provide a drug free workplace by:
(A) Publishing a statement:
(1) Notifying employees that the unlawful manufacture, distribution, dispensing, possession or use of a controlled substance, including cannabis, is prohibited in the grantee’s or contractor’s workplace.
(2) Specifying the actions that will be taken against employees for violations of such prohibition.
(3) Notifying the employee that, as a condition of employment on such contract or grant, the employee will:
(a) abide by the terms of the statement; and
(b) notify the employer of any criminal drug statute conviction for a violation occurring in the workplace no later than five (5) days after such conviction.
(B) Establishing a drug free awareness program to inform employees about:
(1) the dangers of drug abuse in the workplace;
(2) the grantee’s or contractor’s policy of maintaining a drug free workplace;
(3) any available drug counseling, rehabilitation, and employee assistance programs; and 
(4) the penalties that may be imposed upon an employee for drug violations.
(C) Providing a copy of the statement required by subparagraph (A) to each employee engaged in the performance of the contract or grant and to post the statement in a prominent place in the workplace.
(D) Notifying the contracting or granting agency within ten (10) days after receiving notice under part (b) of Paragraph (3) of subsection (A) above from an employee or otherwise receiving actual notice of such conviction.
(E) Imposing a sanction on or requiring the satisfactory participation in a drug abuse assistance or rehabilitation program by any employee who is so convicted, as required by section 5 of the Drug Free Workplace Act.
(F) Assisting employees in selecting a course of action in the event drug counseling, treatment and rehabilitation is required and indicating that a trained referral team is in place.
(G) Making a good faith effort to continue to maintain a drug free workplace through implementation of the Drug Free Workplace Act.

THE UNDERSIGNED AFFIRMS, UNDER PENALTIES OF PERJURY, THAT HE OR SHE IS AUTHORIZED TO EXECUTE THIS CERTIFICATION ON BEHALF OF THE DESIGNATED ORGANIZATION.

						
Printed Name of Organization

						
Signature of Authorized Representative

						
Printed Name and Title

						
Date
UNIVERSITY’S GOALS FOR CONTRACTING WITH MINORITIES, 
FEMALES, AND PERSONS WITH DISABILITIES:

In support of the Illinois Business Enterprise Program (BEP) for Minorities, Females, and Persons with Disabilities, Eastern Illinois University has established an overall goal of 20% of its contracts to be awarded to minority (11%), female (7%), and disabled (2%) businesses.  The University encourages diversity by having minority, female, and disabled business enterprises compete for and participate in University contracts.

The goals can be met in multiple ways: by means of contracts let directly to minority, female and disabled business firms by the University; or a diversified workforce; or indirectly by the bidder’s ordering goods or services from minority, female and disabled firms (first tier) suppliers or subcontractors are needed to fulfill the contract; or a combination of any of the above.

The bidder, if awarded a contract, agrees to notify Eastern Illinois University of all changes to the bidder’s status as a minority, female, or disabled business enterprise within fifteen (15) business days of the occurrence of such a change.

The bidder agrees to identify minority, female, and disabled business firms (first tier/subcontractors) providing the bidder with goods or services in the fulfillment of the contract requirements at the time of the award, and further agrees to report, upon request by the University, the dollar value of purchases made with these firms during the award period.

No changes in subcontractors identified by the bidder will be accepted without prior written consent of the University’s Procurement Department.

GOALS:  The BEP goal for the project is ___% of the amount of the contract awarded by Eastern Illinois University (EIU).  This goal can be achieved by any combination of percentages of the amount of the contract awarded by EIU.

INSTRUCTIONS:  When goals are established, the Bidder shall include below, the names of certified minority / female owned business enterprises which will perform at least the percentage of the work specified in the Goals statement (see above). Refer to the Capital Development Board web site for BEP owned business enterprises (www.cdb.state.il.us).

BEP SUBCONTRACTOR/SUPPLIER FIRMS, INCLUDING ADDRESS AND TELEPHONE NUMBER, TO BE UTILIZED IN REGARD TO THIS CONTRACT.

(Attach additional sheet if needed)

	
Name of BEP Firm
Address
City, State & Zip

	
Telephone Number
	
BEP Denotation Certified by CMS

	
	
	
 MBE		 FBE

	
	
	
 MBE		 FBE

	

	
	
 MBE		 FBE



The Bidder represents to EIU that, to the best of its knowledge and belief:

1. Each of the subcontractors and suppliers listed qualifies under the provisions and definitions of the Business Enterprise Act as either a minority or female owned business.

2. The subcontract(s) which will be executed by the Bidder for the first level subcontractors and suppliers if the Bidder is awarded this contract by EIU will meet or exceed the specified BEP goals.

_________________________________                         				                    
                 Company Name


_________________________________                         			_________	                    
                 Signature, Title							     Date



        SIGNATURE IS REQUIRED
  



INSURANCE REQUIREMENTS

** A Certificate of Insurance with the following requirements must be submitted with your bid.

The Vendor/Contractor shall cause a Certificate of Insurance to be issued indicating the bid/and or purchase order number and showing the following required coverage in no less than the minimum coverage limits listed below.  The insurance companies providing coverage must have a current A.M. Best rating of B++;VII or better and be duly authorized by the Department of Insurance of the State of Illinois to do business in Illinois.  The Vendor/Contractor must agree to maintain such insurance for the duration of the contract or the term for which services will be rendered. 

A.	Worker’s Compensation			- Statutory Limits (Illinois)
	(including Occupational Disease)

	Employer’s Liability (Part B)		- $500,000 per occurrence

B. Commercial General Liability
(including Products & Completed Operations)
		Combined Single Limit	- $1,000,000 per occurrence
					OR
		Bodily Injury:		$1,000,000 per occurrence, and
		Physical Damage:	$1,000,000 per occurrence

C. Commercial Automobile Liability
		Combined Single Limit	- $1,000,000 per occurrence
					OR
		Bodily Injury:		$1,000,000 per occurrence, and
		Physical Damage:	$1,000,000 per occurrence

With respect to Commercial General Liability and Automobile Liability insurance, the Board of Trustees of Eastern Illinois University shall be named as an additional insured for any liability incurred by the University arising from activities of the Vendor/Contractor.

The Vendor/Contractor shall furnish the Department of Procurement, Disbursements and Contract Services, Room 1135 Old Main, Eastern Illinois University, 600 Lincoln Avenue, Charleston, Illinois 61920, original Certificate(s) of Insurance evidencing the required coverage to be in force on the date of this agreement, and renewal Certificates of Insurance if coverage has an expiration or renewal date occurring during the term of this agreement.  All certificates shall provide that the University be given thirty (30) days written notice prior to any change, substitution or cancellation before the stated expiration date.  

The receipt of any certificate does not constitute agreement by the University that insurance requirements have been met.  Failure of the University to obtain certificates or other insurance evidence from the Vendor/Contractor shall not be deemed a waiver by the University.

Assigned Subcontractors must comply with the same insurance coverage requirements as the Vendor/Contractor.  Subcontractors shall secure a Certificate of Insurance naming the Board of Trustees of Eastern Illinois University as an additional insured and shall submit such Certificate(s) of Insurance through the Vendor/Contractor.  The bid and/or purchase order number must be indicated on the Certificate.



BIDDER’S EMPLOYEE UTILIZATION FORM
CONSTRUCTION
Part I. IDENTIFICATION								IHRC Number 			
	Name and Address of Bidder:




	
	Description of Bid Project:
	Duration of Project:


	Agency:  Eastern Illinois University
	Date of Bid Opening:



PART II.  WORK FORCE PROJECTION
A. The undersigned bidder has analyzed minority group and female populations, unemployment rates and availability of workers for the location in which this contract work is to be performed, and for the locations from which the bidder recruits employees and hereby submits the following workforce projection including a projection for minority and female employee utilization in all job categories in the workforce to be allocated this contract. 
	TABLE A
	
	TABLE B

	
	*TOTAL Workforce Projection for Contract
	

	JOB CATEGORIES
	TOTAL EMPLOYEES
	BLACK
	SPANISH NAMED OR ORIGIN
	**OTHER MINORITIES
	APPRENTICES
	ON-THE JOB TRAINEES
	Current Employees To Be Assigned To Contract
TOTAL MINORITIES

	OFFICIALS (MANAGERS)
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F

	SUPERVISORS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	FOREMEN
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	CLERICAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	EQUIPMENT OPERATORS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	MECHANICS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TRUCK DRIVERS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	IRONWORKERS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	CARPENTERS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	CEMENT MASONS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	ELECTRICIANS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	PIPEFITTERS, PLUMBERS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	PAINTERS
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	LABORERS, SEMI SKILLED
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	LABORERS, UNSKILLED
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TOTAL
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	TABLE C
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	APPRENTICES
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	ON-THE-JOB TRAINEES
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


*Includes both the number of employees that would be hired to perform contract work and the total number currently employed (Table B) that would be allocated to contract work.

**For example:  other races, religions, nationalities such as Asian Americans, American Indians, etc. (please specify)	



SUBCONTRACTORS

Subcontractors

Contractor will or may use subcontractors.		  Yes			  No

1. Contractor shall identify in this section the names and addresses of all first tier subcontractors receiving contract estimated to be $25,000 or more to be utilized by Contractor in the performance of the Contract, together with the anticipated amount of money each subcontractor is expected to receive pursuant to the Contract.  For purposes of this section, “subcontractors” are those specifically hired to provide to the Contractor some or all of the goods, services, property, remuneration, or other forms of consideration that are the subject of this Contract, including sublessees from a lessee of a State agency.

2. A copy of each subcontract issued pursuant to the Contract shall be provided to the Eastern Illinois University’s Department of Procurement, Disbursements & Contract Services within 20 days after the execution of the Contract or after the execution of the subcontract, whichever is later.  It is preferred that the subcontract be provided in PDF format and sent to:

Buyer:		Danielle Fonzo
Address:	Department of Procurement, Disbursements & Contract Services
		Eastern Illinois University
		600 Lincoln Avenue
		Charleston, IL  61920
Phone:		217-581-5599
Email:		dmfonzo@eiu.edu	(preferred receipt method)

3. If at any time during the term of the Contract, Contractor adds or changes any subcontractors, Contractor will be required to promptly notify, by written amendment to the Contract, the State Purchasing Officer (in care of the person identified in 2. above) of the names and addresses and the expected amount of money that each new or replaced subcontractor will receive pursuant to the Contract.

4. Any subcontracts entered into prior to the award of the Contract are done at the Contractor’s and subcontractor’s risk.

5. All subcontracts must include the standard qualifications, certifications and disclosure statements, completed by the subcontractor.

6. List all subcontractor information including name, address, phone, email and anticipated amount to be paid on the following page.  Make copies of the page if additional space is needed for reporting.
SUBCONTRACTORS

	Name
	Address
	Phone
	Email
	Amount

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



EASTERN ILLINOIS UNIVERSITY
Charleston, Illinois 61920

BIDDER:

RE:	Department #				

	Requisition # 				

	Due Date 				

To assist us in obtaining good competition on our request for bids, we ask that each firm which received an invitation but does not wish to bid, state their reason(s) below.  This information will not preclude receipt of future invitations unless you request removal from the Bidder’s List by so indicating below.

Sincerely,

Monty Bennett
Director, 
Department of Procurement, Disbursements and Contract Services
													

We hereby submit a “NO BID” because

		1.	We are not interested in selling through the Bid Process.

		2.	We do not wish to bid under the terms and conditions of the Request for Bid document.
																														

		3.	We do not feel we can be competitive.

		4.	We cannot submit a bid because of the marketing or franchising policies of the manufacturing company. 	

		5.	We do not wish to sell to a State Agency.
			Objections: 																							

		6.	We do not sell the items on which bids are requested.

		7.	Other:  																								

		8.	We wish to remain on the List of Bidders.

		9.	We wish to be deleted from the List of Bidders.

Firm: 																		
Signed:															
																				
Section 00825

PREVAILING WAGE RATES

1.01 Prevailing Wage Rates

A. The Prevailing Wage Act, Ill. Rev. Stat. 1987, Ch. 48, Par. 39S-1 states that “It is the policy of the State of Illinois that a wage of no less than the general prevailing hourly rate as paid for work of similar character in the locality in which the work is performed, shall be paid to all laborers, workers and mechanics employed by or on behalf of any and all public bodies engaged in public works”.  As the awarded contractor, subcontractor, or the officer of the public body in charge of the project you shall keep or cause to be kept, an accurate record showing the names and occupation of all laborers, workers and mechanics employed, in connection with said public work, and showing also the actual hourly wages paid to each of such persons, which record shall be sent to Eastern Illinois University, Facilities Planning and Management, Charleston, Illinois 61920, upon request.

 The current prevailing wage schedule for Coles County, Illinois can be found at: http://www.state.il.us/agency/idol/rates/rates.HTM
							Section 00825-1
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