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Getting Started

Welcome to Turnitin! This document will guide you
through the process for submitting papers and peer
reviews to your instructor’s class and give you a com-
plete introduction to the Turnitin suite of services.
All of Turnitin’s services are accessible online at www.
turnitin.com.

Creating Your User Profile

All Turnitin users have a unique user profile, which
consists of an e-mail address, user password, personal
user information, and user preferences.

If your instructor has added you to his or her class,
you will already have a user profile. All other users
need to create a user profile to get started.

To create a user profile:
1. Go to www.turnitin.com.

2. Click create a user profile on the Turnitin
homepage @.

3. Follow the on-screen instructions. In order to
create a profile, you will need a class id and enroll-
ment password. If you don’t have this informa-
tion, please contact your instructor. When you are
done creating your profile, you will be logged in
to your account.

M If you have created your own profile using the
steps above, you can skip ahead to the section
Submitting a Paper.

Logging In

To login to Turnitin:
1. Go to www.turnitin.com.

2. At the top right, enter your e-mail address and
user password @.

3. Click Log In to open your Turnitin homepage.

security:

create a user profile

passwrord

password help

IMING & SUPPORT Ag: 'RESS | LEGAL

AEBOUT US

o The new user link on the Turnitin homepage.

email address | Log In }

srit'_-,-':

create a user profile

johndoe@turnitin.com

password

password help

IMIMG & SUPFORT AL RESS | LEGAL

AEOUT US

© The login button on the Turnitin homepage.
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Enrolling in a Class

Your student homepage lists your enrolled classes. If
you are a new user, you will see the class you enrolled
in when you created your profile.

To enroll in additional classes:

1. Click the enroll in a class tab on your homepage
(1 )

2. On the next screen, enter the class ID and enroll-
ment password for your class.

3. Click submit to enroll in the class and add it to
your homepage @.

H If you do not have an class ID and enrollment
password, please contact your instructor.

Submitting a Paper

You will submit papers to your class from your class

portfolio. To open your class portfolio, click a class
name on your homepage €.

The class portfolio lists the assignments your instruc-
tor has created and your submissions to these assign-
ments.

M If there are no assignments in your portfolio,
your instructor has not yet created class assign-
ments. Until your instructor creates an assign-
ment, you will not be able to submit a paper.

You can submit a paper in two ways:

* by file upload (used to submit a paper as a
computer file; we currently accept submissions
in Microsoft Word, WordPerfect, RTE, PDF,
PostScript, plain text, and HTML formats)

* by cut and paste (used to submit a paper in
a file format we do not accept, by cutting and
pasting the text into a text box)

To submit by file upload:

1. Click the submit icon next to the desired assign-
ment in your class portfolio @).

2. Select file upload from the submission pulldown
menu @.

3. Enter a title for your submission and an ID (op-
tional).

my classes

Welcome, Amy Wright.

Mow viewing: All classes

= This is your student homepage. The homepage shows your enro
1 to open your portfolio for the class. From your portfolio, you can ¢

)

o Opens the enroll in a class page.

The New Art College: The New Art College

class ID enter a class
1132006 English 101 Ry

©) A newly added class on the student homepage.

The New Art College: The New Art College

class ID enter a class
1132006 Enﬂhshﬂ 01 Rey

e Click a class name to open its portfolio.

assignment list

w assignment submit

1 Qur First Assignment +3
03-02-04 | 03-03-04 ol
PR 1

O Click to submit a paper to an assignment.

Submit a paper by: | file uplead I-#-g I:

© Sclect a submission type using the pulldown.
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4. Click the Browse button and locate the paper you
want to submit.

5. Click submit. On the following page you will be
asked to confirm the text of your submission. If
the text checks out, click yes, submit to finalize
your submission @).

After submitting a paper, you will receive a digital
receipt. From this screen you can proceed to your
class portfolio to view the submission @.

To submit by cut and paste:

1. Click the submit icon next to the desired assign-
ment in your class portfolio.

2. Select cut and paste from the submission
pulldown menu.

3. Enter a title for your submission and an optional
student ID.

b

Cut and paste your paper into the text box.

H To cut and paste text, highlight the text of a pa-
per in a word processing or text editing program
and select copy from the edit menu. To transfer
the text into your browser, place your mouse
cursor in the text box of the submission page
and select paste from your browser’s edit menu.

5. Click submit. After submitting your paper you
will receive a digital receipt. From this screen, you
can resubmit your paper, or proceed to your class
portfolio to view the submission.

Click the portfolio icon to return to your class portfo-
lio and view your submission.

Viewing Your Submissions

After you submit a paper, it will appear in your class
portfolio next to its assignment. Every paper you
submit can be viewed online by clicking on its title in
your portfolio €. You can download a paper to your
computer in file format by clicking on the file icon

0.

Is this the paper you want to submit? i

\I_I;!Ir

@ Click to confirm your submission.

Turnitin digital receipt paper title: My Paper
FR— paper id: 12?-39&?6
% paper author: VWright, Amy

L

@ Click to open your class portfolio.

your porifolio
submit title submitted
+E My Paper 03-12-04
| i
€@ Click a paper title to view it online.
your portfolio
title submitted contents reviews

03-12-04 %%nc 0
L

@ Downloads a paper in file format.
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Plagiarism Prevention

Papers submitted to Turnitin are compared against
billions of internet documents, an archived copy of
the internet, our local databases of submitted student
papers, and the ProQuest commercial database. Any
matching text we find is detailed in an Originality
Report sent to your class portfolio.

H You will be able to view Originality Reports only
if your instructor has given you permission to
access them.

Originality Reports

Originality Reports provide a summary of the match-
ing text found in a submitted paper. When an Origi-
nality Report is available to view, an icon will appear
in the report column of your assignment inbox.
Originality reports that are not yet finished are repre-
sented by a grayed-out icon.

The color of the report icon indicates the overall sim-
ilarity index of the paper, based on how much match-
ing text we found. The possible similarity indices are:

* blue (no matching words)
+ green (1 word-24% matching text)
* yellow (25-49% matching text)

+ orange (50-74% matching text)

red (75-100% matching text)

I These indices in no way reflect Turnitin’s assess-
ment of whether a paper has or has not been
plagiarized. Originality Reports are simply tools
to help your teacher locate potential sources of
plagiarism in submitted papers. The decision to
deem any work plagiarized must be made care-
fully, and only after careful examination of both

the submitted paper and the suspect sources. your portfolio |
title submitted contents reEviews I
Reading Reports hale Chase 07-18-05 fldoc @

To open an Originality Report, click the report icon
in the contents column of your portfolio @. The @ Reports show up in your class portfolio.
Originality Report will open in a new window.
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The Originality Report has three main sections:

* paper information

The report header shows information about the
submitted paper including paper title, author,
word count, and the date the report was pro-
cessed.

* paper text

The left side of the report shows the text of the
submitted paper. Matching text is highlighted
in red and numbered to correspond with
sources to the right.

* matching sources

The right side of the report lists the sources of
matching text.

Direct Source Comparison

Direct Source Comparison lets you quickly compare
matching text to its source. To activate Direct Source
Comparison, click a block of matching text @). The
source of matching text will open to the right.

If the source you are viewing contains multiple
sources of matching text, you can quickly navigate
between sources using the up/down arrows @. The
text in the paper will automatically line up with the
source for easy comparison.

If you want to view matching text from an internet
source in its original web context, you can do so by
clicking the show in web page link €.

When you are done viewing a source, you can return
to the list of matching sources by clicking the close
link @. Or you can immediately jump to another
source by clicking on a new block of matching text

& Massachuseiis schoolmaster, Ishmael chose o -]
jiwe up the comfort mand security of his classroom

ind fulfill his romantic desire o go o sea. Ln:wirtg{lﬂ-"
Aanhatta, ke traveled to the seapart town of Mew Badford
o ek ouf work on a whalor.

@ Click matching text to view its source.

[1] ®1% mateh {irtems) thae
b bpcitvewesy Findinguione, oom

phos' & woh Gag0
|f'|':'H-i.?_ . 180y ﬁ-::- mih-.'.n:iny :|..|.1|..|.|Er||'-:::;_ J'l.ll-.l.|:-:.i':l.r.‘ilgﬁlrl-j
B piwascal tranma. Ha ved throoah tha oirvsical heaaling

Pt mach: | & | 7

e

© Use the arrows to quickly navigate between source matches.

73| 1% match {inteme) thaat
Mt v findingatone. com
el et vy _lrr-:HIt..:iLl.;-

understand madnags, It st ba parsoaified, Hitman -
again ciies the Greek and Roman propsensity to

€@ Click "show in web page" to see the source in its web context.

AT

"] 1% mabeh {irtem) ,{:,
b bty Findingsd one. com
ahom i wek: cage meict match | & || ¥ |
Tha Famsonification of Shadow: Ahab & Eha YWhita m
Whale Tha Pemonilication of Shusdoes Abab £ Eha

O Click "close" to reveal the list of matching sources.
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Originality Report Modes

By default the Originality Report shows you only
the highest percentage matches. In some cases, it is
possible that smaller matches are obscured by larger
matches and are not shown.

If you would like to see an exhaustive list of sources,
you can switch to the show matches one at a time
mode @. In this mode, all sources for a given paper
are listed, even those that are obscured by larger
percentage matches. To view the matching text for a
given source in this mode, click the radio button next
to a source @.

If you would like to view an Originality Report
showing only matching text and source links without
the source view, select quickview (classic) report using

the pulldown @.
Database Sources

If a source is from our database, student papers will
show up next to the source €. As a student, you will
not have access to these sources.

Internet Archive Sources

In addition to searching a copy of the active internet,
Turnitin also searches a copy of the archived internet,
which includes an extensive number of web pages no
longer available on the internet. If a match is found
in our internet archive, internet (archive) will appear
next to the source @.

miode: | show heghest matches together | -

' 1 show highest matches together
show marches one a1 a ime
gquickview [classic) report

@ Use the pulldown to switch modes.

& 1% mateh (internat)
kg e findings bone, com

Thia soutte & garaly haddan by anoise sec

f 't #1% match (intamat (archival)
{3-18-003] hitp: e lindingslone, com

@ Click the radio button next to a source to view matching text
from the source.

4 | 11% maich (sludent papers)
Bubmithed to Tomilin University on 20060718

9 A database source.

mixla: E shory highest matches together _-|

4 1% madch [inlemel [archivig)
{514 il fingn

g | 28% malch (inlemeat)

O An internet archive source.
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Excluding Quoted and Bibliographic Material

If quoted or bibliographic material is flagged, you
can exclude it from the report. To exclude quoted
material, click the exclude quoted link @). To exclude
bibliographic material, click the exclude bibliography

link @.

Please note that the functions for excluding material
are approximate. If more material is excluded than
you would like, you can re-include excluded material
by clicking the include quoted or included bibliography
links €.

Printing and Saving Reports

To print a report in a printer friendly format, click the
print link at the top of the Originality Report @. The
report that is printed will be based on the mode you
are currently viewing. For example, if you are viewing
the report using the default highest matches mode, the
report that will be printed will only show the highest
matches (see the Originality Report modes section on
the previous page for more information).

If you would like to save and download a copy of a
report in HTML format, click save @.

Whale Chase by Jack Jones

on 07-18-05 1D: 18599050 Word Count: 380

nilarity Index:85%

exclude guoted
"y

exclude bibliography

o Click to exclude quoted material from a report.

Whale Chase by Jack Jones

on 07-18-05 1D: 18599050 Word Count: 380

nilarity Index:85%

exclude guoted -:-r.:_luu.::d%[:-h:r,rugr-,;
LI

o Click to exclude bibliographic material from a report.

Whale Chase by Jack Jones

on 07-18-05 1D: 18599060 Word Count: 380

nilarity Index:85% include quoted  include bibliography

i,
e

© [f material has been excluded, you can re-include it.

mode  shew Rigeese parches rogerser | l}

O Click to print a report in a printer friendly format.

print

il

modE | show Riglesr Parches engermer g 1

e Click to save a report in HTML format.

10
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Peer Review

If your instructor has created a peer review assign-
ment, you will have the opportunity to read and
review your classmates’ papers anonymously. At the
end of a peer review, you can read the reviews your
classmates have written about your paper and other
papers in your class.

Overview

Here’s a brief overview of how the peer review
process works:

* Your instructor creates a peer review and as-
signs papers to your class.

* The papers that have been assigned to you show

up in your class portfolio.

* For each assigned paper, you write a review by
responding to the topic and metric questions
your instructor has chosen for the review.

Once the post date for the review arrives, you can
read the reviews that your classmates have written.

Writing a Review

Papers that have been assigned to you appear in your
class portfolio.

To write a review from your portfolio:

» Click a peer review that has been assigned to you

You can also write reviews from your peer review
page. To open the peer review page, click the peer
review tab at the top of your class portfolio @.

The peer review page contains a pulldown menu

with the reviews that your instructor has created for
the class. Use the pulldown to select the review you
would like to view. The papers for the selected review
will appear along with the review’s start, due, and
post dates.

submit title submitted

*E | My Paper eI
assigned: select a paper...

assigned: F_ss:l-,i.- 1

| Sy

=]

o Click a review in your portfolio to write a review.

| clazs partfolio | pear review

my grades calendar

@) Click the peer review tab to open your peer review page.

1
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To write a review from your peer review page:

» Click the pencil icon next to a paper you want to
review @.

The peer review form will open @. The top frame
of the peer review form contains paper information,
a navigational bar to toggle the topic and metric
questions you are currently viewing, and a form for
entering your responses. The bottom frame contains
the text of the paper you are viewing.

To respond to a topic question:

1. Enter your response in the text box. If there is a
minimum response length, it will appear in red
next to the question.

2. Click submit to enter your response and proceed
to the next topic question.

To respond to metric questions:

1. Click the view metrics link to display the review’s
metrics (you will automatically be taken to the
metrics once you have finished the topic ques-
tions).

2. Click a radio button in the 1, 2, 3, 4, or 5 column
to rate a metric question €.

3. When you have rated all of the metric questions,
click submit to confirm your entries.

Adding Marks

If a paper has been submitted in Microsoft Word
format, you can add marks to the paper during the
review process. You can then reference your marks
within your topic responses. You can also associate
rubrics with your marks.

To add a mark to a paper:

1. If you want to associate a rubric with your mark,
select a rubric using the rubric pulldown @.

H You will only be able to associate a rubric with
your mark if your instructor selected a rubric
set when he or she created the assignment. If a
rubric set was not selected, rubrics will not be
available when you write a review.

2. Click anywhere on the paper. A mark will appear
where you click. If you selected a rubric, it will ap-

04  due: 03-15-04 post: 03-15-04

author write review # reviews read reviews
Ny MoUS ﬂﬁ L]
ight, Army ]
CNYMoUS T 0
onYMmous T 0

@ Click to write a peer review.

T el B
B s ] fEs EERE

g e WL e Famarsars Wiy

T ey LT

TS T sl Fion v | s R

B — e e e
i
)
wos B -
N T P R P ey
won e Pl gy o1 e k] e aimlan |l e el
LS
L ey B

& gy o By ol e O imir, T b Bl Bt e
g T1TRLL Trteced F M p ke B proes] o plen 21 o i

smEasy O Oivr o) b wnird peliceoe soiemin ] - Tcscda
e [

_-
i A
L

py B b B v T cER O e as B
b il Dol Vheica 13 il T Dl i iy, o o e e
s i e e e e e o el SRR S e el b g
LT T P S I Y T R T R

;!
A

&, syl it uid P S irn Bl i
+ i I Al YR T, ST O T S TR
s Bl Tou =e smrarig el g ap i
T Rl T L T e e

uitr e el i o Shale i g
e

© A peer review form.

this paper on the following criteria:

analysis was for you.

(e
(@~

#D O

(]
(I Y

paper's thesis...

© Sclect a metric by clicking a radio button.

active rubric: = - no rubric selected - l:] mark / rubric:

¥ - no rubric selected -
spel - Spelling

pass - passive voice !

agic =iagke Wha Shot JFK?

struc - sentence structure

ot s R | B R

O Use the pulldown to select a rubric.

12
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pear next to the mark @).

Once a mark has been added, it will appear both on
the paper and in the top frame of the peer review
form. You can later add or change rubrics associated
with marks.

To add or change a rubric:
1. Select a rubric using the rubric pulldown.

2. Click the select icon next to a mark to associate
the new rubric with the mark €.

To move a mark:
1. Click the mark; it will change to a marker icon @.

2. Click and drag the marker icon to a new location;
when you let go of the mouse button, the mark
will appear in its new location.

Reading Reviews

Once the post date for a review has arrived, you can
read the reviews that have been written for your
paper from your class portfolio and the papers of
your peers from the peer review page.

To read the reviews that have been written for your paper:

* Click the linked number in the reviews column
of your class portfolio @ (the number shows
how many reviews have been submitted for your

paper).

The reviews page will open showing the reviews that
have been submitted for your paper. To read a review,
click the icon in the full review column @.

To view reviews from the peer review page:

* Click the read reviews icon next to the paper from
your peer review page @.

All of the reviews that have been submitted to the
paper will be shown. To read a review, click the icon
in the full review column @

SLUUIED UL Haye HHEUe U LS TEQLLIUTEE UL g pudies o

velocity hull@ being fired into the various portions of those

A Animals are use Em goats are the experimental anima
there is less public hj,r wrth & goat than there is wrth ot

.......... R P - FIETRES S DRI 1) PSP SR P R
@ A mark with an associated rubric.
1 (no rubric selectad) I x|
rkfrubric: =
madk/rbeds: S SN %lﬂ

@ Click to add a rubric to a mark.

less publi pathy with a goat than there is with othertypes

als are USIE%W -- goats are the experimental animal of chaic
iental animals® And you need something fairly large approach

@ Clicking a mark changes it to a moveable marker icon.

title submitted contents reviews
03-12-04 | 100% doc QzL'I)
"
03-15-04 -

O Shows reviews that have been written for your paper.

reviewed by metric avg grade  full review
Ancnymous 0.00
Ay TTROLS 0.00 -
ANonymous 4.00 =
\\I_I'!II'

© Click to read a review written for your paper.

author write review # reviews read reviews
wson, Billy o 0
h, Eileen L= 0
wson, Billy b= 1 =N
mean, Shelly T (1] E"Im

@ Click to read reviews that have been written for a paper.

13
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GradeMark™

With GradeMark, your instructor can mark up
and grade your papers online. You can access your
marked-up papers from your class portfolio.

Viewing Marked Papers

To view a marked paper, click the GradeMark icon
next to a paper in your class portfolio @. Your paper
will open.

Marks

Marks your instructor has added appear in the body
of your paper @. Marks your instructor adds can
consist of any combination of the following:

¢ comments

A comment is equivalent to the notes an in-
structor would write in the margins of a paper.

+ amark symbol

Shows up on the left side of a mark; may be
used for quickly pointing out grammar or
punctuation issues @.

e arubric

Shows up on the right side of a mark @. To
read more about the rubric your instructor has
added, open a mark.

You can quickly navigate between marks using the
jump to next mark navigation at the top of your paper
©. Click the down arrow to view the next mark your
instructor has added. Click the up arrow to go back
and view the previous mark.

Click on the mark to open the GradeMark bubble @).
If you instructor has added a comment, the comment
will appear at the top of the mark balloon. The rubric
that your instructor has selected will appear beneath
the comment.

The highlight box beneath the GradeMark bubble

shows you the exact area your instructor is referenc-

ing @.

your portfolio

le submitted contents rEWiEY

 100% Lidgie

07-19-05

o Click to view a marked-up paper.

erary lile, working efficer, wnling poem:

i H Bl Aol ale 4 07N B iui | ol

@ An mark as it appears in a paper.; “good” is the mark symbol
and “SIMP” is the rubric.

jump to next mark: |EJ|¢JT1*»—J

€@ Use the up and down arrows to navigate from mark to mark.

[=]

good:
Great introduction! Your thesis is strong
1S and effective. b

BLOCK (Blocked Quotation):
0 Any direct quotation that takes up more il
than three lines in your own essay must
be blocked: that is, indented several

18 spaces from the left and right margins. b
Such blocked guotes are usually single

e spaced. but some citation manuals prefer c

4

b o

1 £

O Clicking on a mark reveals the comments and rubric info.

F O ST T S SO T T O T TS T W T T PO TS,

| qua

© The highlight box shows the exact area your instructor is
referencing.

14
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Printing

If you would like to read your instructors comments
offline, you can print your paper in a printer friendly
format. To print your paper, click the print link ).

print
h

turnit

o Click to print a paper in a printer friendly format.

15
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GradeBook

If your instructor uses GradeBook to grade your
work, a link to your grades and attendance will be
available in your class portfolio. To view your grades
and attendance, click the my grades tab on the class

bar @.

Viewing Grades

Your grades page shows the papers and reviews you
have submitted along with the grades they have re-
ceived. The number in the points column shows you
the total number of points an assignment is worth.
The number in red shows how many points you re-
ceived for the assignment. The grade for your submis-
sion appears in the grade column @.

The top of the grades page shows your overall grade
for the class and your attendance €).

Notes

Your instructor can choose to enter a note along with
a grade. If your instructor has entered a note for your
paper, a note icon will appear next to your grade.
Clicking a note icon will display your instructor’s

note @.

If you would like to view all of your notes including
class notes that your instructor has entered, click the
notes icon next to your grade summary @.

Graphing Tools

With Turnitin's graphing tools, you can view both
your performance and your class’ performance. To
access GradeBook's graphing tools, click the graphs

tab @.

|classpnrtfnliu pEer review my.grades calendar

]

o Click my grades to view your grades and attendance.

195/275 | 70.9% | C- | late
# assignment points grade
1 first assignment 75 (100) C
1 Revision 1 (10:0)
2 whatever you want (509

@ Your grade appears next to each assignment.

[ 195/275 | 70.8% | C- | iate: 0 absent: 0 [[A] 18]

€@ The top of the page shows your overall grade and attendance.

195/275 | T0.9% | C- | late: O absent: O

assignment points grade note
assignment TS (100) G
sion 1 (100) -

O Click the note icon (if present) for a note from your instructor.

3ook totals for: Jones, Jack

275 | 70.5% | C- | iste: O ansent: 0 %
"

points grade note title
3 (100) c Dizzy Dean.doc

© Click to view all notes that your teacher has entered.

Book totals for: Jones, Jack

$2T5 | T0.9% | C- | late: O absenti: O 5
"

points grade nota title
s (100) c Dizzy Dean.doc

@ Click to view GradeBook graphs.

16
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On the graphs page, use the show pulldown to choose
what type of graph you want to view ). You can
choose from the following graphs:

+ graphs showing class performance for all as-
signments

+ graphs showing your performance for all as-
signments

+ a graph comparing your performance to the
rest of the class

Most of the graphs are available as either a line graph
of a pie chart.

When you view a line graph, you have the option of
showing grades in addition to percentages. To show
grades, select grades using the show breakpoints as:
menu @. If you want to hide the grades and only
view percentages, select percentages.

When you view the bar graph for class performance
for one assignment, you have the option of viewing

the distribution breakdown using either percentages
or points using the break down distribution using:

pulldown @).

Printing Graphs

All of the GradeBook graphs are printer friendly.

To view a graph in print format, click the print link
below the graph @. The graph will open in a separate
window. You can print the graph using your browser’s
print command, or by clicking the print this graph

link @.

show: | your class performance (line graph) |

_ class performance for ALL assignments (line graph)
class performance for ALL assignments (ple chart®
your class performance (line graph) k
your class performance (ple chart)

our performance vs class performance (lime graph

Jack's Performance in GradeBook testing

@ Choose the type of graph you want to view.

show: | class performance for ALL assignments (line graph)

show Dreakpoonis as: pan}an{,a as

percentages

Average performance in 'El'r""u'l

ing by as:

@ Choose grades to view class grades in addition to percentages.

for: | Revision 1 |

break down distribution using: |

parcentages

Class Performarf'@g?i'u ion 1

© Choose how you want to view your class' grade distribution for
a given assignment.

&é‘ &

ﬁra-‘g'". Q@r

Assignment
print view

O Click the print view link below a graph to open a print version.

-

T

g
e‘ﬂf‘h L
&P

g Q@P

Assignment

print thi igm ph

e Click to print a graph.
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A Discussion Boards

Discussion boards give you and your peers the chance
to participate in an online class discussion. To access
your class discussion board, click the discussion tab on
the class navigation bar @).

Posting a Discussion Topic

H Your instructor might not allow student posting
of discussion topics. If there is no link to post a
new topic, your instructor has not given students
the ability to post topics.

To post a topic o your discussion board:

1. Click the post a new topic link @.

2. Enter the following topic information:
* topic title
+ enter a topic description (optional)

3. Click submit to add the new topic to your discus-
sion board.

Your discussion topic is added as a pending topic. You
and your peers will not be able to post to the topic
until it has been approved by your instructor.

Discussion Page Overview

The discussion page lists all discussion topics for your
class. From this page, you can get a quick overview of
all the discussions in your class.

The status column shows whether a topic is active or
inactive. Your students will only be able to reply to
active topics.

The replies column shows the total number of replies
to a topic.

The new column shows how many replies have been
made since you last viewed a topic.

If your instructor has chosen a moderator for a topic,
the pending column shows how many replies need

to be moderated (refer to the Moderation section in
this chapter for more information on how moderating

tfolio. The left column of your portfolio lists assignments and peer reviev
grment to submit a paper.

rreview my grades | discussic calendar

Gl

assignment list

@ Click to view discussions for your class.

| page: [

t post a n%tugic show: all topics

last reply -~

replies » new ~ pending ~

"here are no discussion topics for this class.

o Click to post a discussion topic to your discussion board.
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works).

The last reply column shows when the last reply was
posted to a topic.

The moderator column displays the topic's moderator.

If no moderator has been chosen, (none) appears in
this column .

The pulldown on the discussion page lets you choose
to view all topics, active topics, pending topics, or inac-
tive topics @). The default view is all topics.

Posting a Reply

To view a discussion with its responses, click the dis-
cussion topic's title @. The page that opens displays
the discussion topic at the top of the page and any
responses beneath the topic.

To post a reply to a topic:
1. Click the reply to topic button next to the discus-
sion topic €.

2. Enter your response in the reply box. By default,
only the last reply is shown. If you would only like
to see the entire thread, use the pulldown at the
top of the form and select entire thread @).

3. Click submit to add your reply to the discussion.

In addition to responding to the topic, you can also
respond to a reply.

To post a response to a reply:

1. Click the reply link next to the response you want
to reply to @.

2. Enter your response in the reply box. By default,
only the last reply is shown. If you would only like
to see the entire thread, use the pulldown at the
top of the form and select entire thread €).

3. Click submit to add your reply to the discussion.

| page:[1] |
{ topic show:  all topics 4
ng - last reply ¥ _all topics ‘v update del
active topics
s pending topics a
inactive topics x|

o Select the types of discussion topics you want to view.

discussion boards for: new discussion test
#r status- topic title
i active Dur first discussion
2 active Symbolism in Lord of the Flies

© Click a topic to view a discussion with responses.

[ page: [1] |

reply t-:-pic *

atherine Moore on 07-08-04 at 2:37 pm

9 Click to reply to a topic

iy show: entire thread )

last message.only
< entire thread™

;‘DDFE! on O7-08-04

bout whatever you would like!

O Select to view only the message you are replying to

flat view with nested threads | :-]

Click to reply to a postin
pLy p g

19



Turnitin Student User Guide

Chapter 6: Discussion Boards

After posting a response, you can edit it by clicking
the edit link @). To delete your response, click the
delete link @. If someone replies to your response,
you will no longer be able to edit or delete your post.

Discussion Views

There are two main discussion views you can choose
from—a flat view and a threaded view. Both views use
the following structure:

topic
1 first response to topic 1
1.1 response to 1.1
2 second response to topic 1
2.1 first response to 1.2

2.2 second response to 1.2

Flat View

The flat view is the default view and shows responses
flat in thread order like the structural diagram above.

With the flat view, you have the option of viewing
responses with or without threads. By default, the
thread is shown. For example, if someone posts:

I agree with this topic
and you reply to the above post with:
Why do you agree with the topic?
Your post will look like this:
I agree with this topic
Why do you agree with this topic?

This view, flat view with nested threads, is the default
view @. If you would like to only view responses and

not see referenced thread @), you can choose flat view

with no thread using the "show replies as" pulldown
on the discussion page @.

Threaded View

You also have the option of using a threaded view. To

flat view with nested threads | :]

...
=1
=
]
(=]
e
(4]
1
[

@ Click to edit a response

flat view with nested threads | :]

@ Click to delete a posting

- author = # - posted -

Moore, Catherine 11 48 minutes ago

Did anyone read anything interesting over the weeke
Patterson, Billy i.1.1 1 minute ago

Did anyone read anything interesting over the weeke

I read the Mew Yarker. Lots of good articles in the lat

€@ Viewing a thread using nested threads

- author #r posted -

Moore, Catherine 1.1 47 minutes ago
Did anyone read anything interesting over the weekel
Patterson, Billy 111 1 minute ago

I read the Mew Yorker. Lots of good articles in the lab

O Viewing a thread with no threads

E show replies as: !fla‘l view with nested threads | |
flat view with no threads

posted re flat view with nested thro
threaded view
1gust 03, 12:39 pm 0 rephes-

© Use the pulldown to view replies with no threads
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use the threaded view, choose threaded view using the
"show replies as:" pulldown on the discussion page

When you choose to view a discussion using the
threaded view, only the top response of each thread is
shown. For example, if a discussion has this structure:

topic
1 first response to topic 1
1.1 response to 1.1
2 second response to topic 1
2.1 first response to 1.2

2.2 second response to 1.2

only responses 1 and 2 will be shown in the threaded
view. If you want to view the replies to 2, you can
click on the replies link to display the responses to this
thread. If there are responses to the responses shown,

you can drill down further by clicking on more reply
links.

If you want to go up a level, you can click on a thread
title. You will be taken back up to the level you have
clicked to.

Viewing Replies by User

You can view replies by user using the "show replies
from" pulldown. To view only responses from a given
student, select the student's name using the pulldown
@©. You can view your responses by selecting your
own name.

Sorting Replies

You can sort replies by status, author, reply number,
date posted, and number of replies by clicking a
column header. For example, if you want to sort
replies alphabetically by author, click the author
header @. Clicking a header once will sort replies in
ascending order. Clicking a column again will reverse
the sort order.

replies as: flat view with no threads | :']

replind ¥ flat view with no threads

flat wiew with nested threads
WL threaded view [

@ Select threaded view to see replies in threads

show replies from: f all people |- ! show replit
¥ all people
Hernandez, Melissa s = elociad. B
Jones, Jack |.
Moore, Cathe¥ine
author - vl =

Mewman, Shelly

©) Seclect a student to view only the selected student's replies

show replies from: | all people ] show
- author - # - posted ~
Moore, G; ering 1.3 July OF, 2:53 pm

© Select a student to view only the selected student's replies
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Moderation

If your instructor has chosen a moderator for a
discussion, the moderator must approve all student
replies. Before a reply is approved, it is a pending
reply and shows up only for the moderator at the top
of a discussion.

If you are selected as a moderator, you will receive an
e-mail stating that you have been made a moderator.
As a moderator, you will be responsible for approving
pending replies and can get a quick overview of the
number of pending replies in each discussion topic
from your discussion board main page. If a discus-
sion topic has pending replies, you can view these
replies by clicking the discussion topic’s title.

Pending replies will show up at the top of the dis-
cussion.

To approve a reply:

1. Click the approve link next to a pending reply ).
The reply will be shown.

2. Edit the reply if you would like.

3. Using the "approve?" pulldown at the top of the
form, choose yes to approve the reply and add it to
the discussion @. If you do not want to approve
the reply, select no.

4. Click submit. If you chose to approve the reply,
it is added to the discussion. If you chose not to
approve the reply, you will be asked if you want to
delete the reply or save it for later.

Once a reply has been approved, it will be assigned a
number and added to the discussion.

flat view with nested threads | #J

- pending replies ~

)] =i edit EDE-'E_'\'E“ delste

veek?

@ Click to edit and approve a reply

I approve? yes | :i

07-08-04 at 16:13

© Select "yes" and click submit to approve a reply
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Class Calendar

The class calendar keeps track of important dates for
your class’ assignments. The calendar also displays
any announcements, class notes, or holidays your
instructor has posted. If your instructor has uploaded
a class syllabus, you can view it from your calendar.

Opening the Calendar

Each of your classes will have its own calendar. You
can open the calendar from any page within your
class.

To open a class calendar, click the calendar tab on the
class bar @.

When you open a calendar, it will display the current
month and year. You can display a different month by
clicking on the month tabs along the top of the cal-
endar @. To change the year, use the year pulldown
menu @).

Calendar Items

Assignments

Assignments or peer reviews your instructor creates
automatically appear on your calendar. A link appears
for each assignment’s date displaying the assignment
or peer review’s title. To view a summary of an
assignment or review, click the assignment or review

title €.

Notes

Class notes uploaded by your instructor appear on
your calendar.

To view class notes, click on the class notes icon. The
notes will open in a separate window @.

|classpnrtfnlin pear review = my grades | calendar

@ Click calendar on the class bar to open your class’ calendar.

Mar | JﬂH'.]r May Jun July .1
Mo ndsy Tuesday v

| 3an | Feb

Sunday

© Click a month tab to switch months.

e (P e 2004 4] st syllabus

Thursday Friday Saturday

€@ Use the year pulldown to switch to a different year.

14 2 3 !
start: Revision 1 due: Revision 1
start: Our First due: Our First
Assignment

Assignment

o Click an assignment link for an assignment summary.

= - ~ rrryepr
July Aug Sep Oct Mowv Dec 200
ay Wednesday Thursday Friday
= A A
sion 1 due: Revision 1 %l?
irst due: Our First
t Assignment

© Click to open class notes.
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Announcements

Announcements posted by your instructor appear on
your calendar next to an announcement icon. To view

an announcement, click on the announcement link
next to the announcement icon @.

Holidays

Holidays posted by your instructor appear on your
calendar. If class will not meet on a holiday, the day
will be highlighted in blue @.

Class Syllabus

If your instructor has uploaded a syllabus, you can
view it from your calendar by clicking the syllabus
link @. The syllabus page will open. If a syllabus has
been posted by your teacher, it will appear on this

page.

Calendar List

You can view the calendar in a list mode. The list
mode will display all assignments and calendar
entries in a list. To view the calendar as a list, click the
list link on your calendar @).

To switch back to the calendar view, click the calendar
mode link @.

Aug | Sep Oct | Mov | Dec 2004 | *}

Wednesday Thursday Friday
3 .- ¥ B &

due:Revision1 oy Re gng

due: Our First
Assignment

@ Opens a full announcement.

16 17 18

Saint Patrick's Day

© A calendar with an added holiday.

2004 5 list lla
Oct M Dec B
= 2004 [4) oxispus
Thursday Friday Saturday
A 5 5d
b Reading
© Opens your class’ syllabus.
Oct M Dec | 2004 [ | bus
ov ]‘ Tﬁ% syllabus
Thursday Friday “Haturday
4 5 F.¥
cp Reading
O Click to view the calendar as a list.
cale mode syllabus
'\'_',!."
n assignments announcements update
isionment

© Returns you to the calendar view.
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Bl Preferences & Notifications

User Preferences

To view your user preferences, open your user profile
by clicking the user info button on the system bar ).

The user preferences are:

* default user type — select from student, instruc-
tor, or administrator. Your default user type will
be used when you log in.

* default submission type — select a default sub-
mission type: file upload or cut and paste. When
you submit a paper, the submission screen will
default to the selected submission type.

* items per page — select the number of items
you would like displayed per page.

+ file download format — choose a default for-
mat for your downloads (either original format
or PDF); if you want to choose each time you
download a paper, select let me choose each
time.

+ show page info — choose yes to display page
information at the top of each page.

+ send me e-mail updates — choose yes to receive
e-mail updates from Turnitin.

+ use homepage link — choose yes to create a
homepage link; to set up a link, enter a link
name and URL below.

Messages and Announcements

You can view important Turnitin messages and an-
nouncements by clicking on the messages button on
the system bar @. An exclamation point next to the
messages button indicates that you have new, unread
messages or announcements.

H Urgent notifications including messages an-
nouncing scheduled downtime will appear both
on your messages page and on your homepage.

 cooee | oot | s type | logout | mosense: RN

@ Click user info to open your user profile.

classes | user info | usertype | logout nle:ﬁfages help!

e Click to view Turnitin messages and announcements.
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