INSTRUCTIONS FOR USING SPREADSHEET SCORING SYSTEM WITH SCORE RESULTS


  1.  First download the exam listing file from the link at the bottom of your host home page you are taken to after logging in after you have made the final roster and exam choice updates.  If you have previously download the exam listing file and only made updates to that file rather than online, use that edited file rather than downloading the current online version.

2.  Open the EnterScores.xlsx workbook in Excel.

3.  Open the downloaded exam file (or local current version) in Excel.

4.  Copy the entire exam listing table from the downloaded exam file including the header row and paste onto the “ROSTER” worksheet with the upper left corner in cell A1.

5.  Open your score file in Excel.  Make sure the following columns have these exact labels in the first row of the columns (identical to those on the download file):

SCORE – the column which contains the scores you have calculated.  This must be the first column (Column A).
ID – the column which contains the ID numbers found in the downloaded exam listing file.  This must be in the second column (Column B).
EXAM CODE (this has a space between EXAM and CODE) – the column which contains the exam code.  This must be in a column in the range C to L.
You may have other columns present such as NAME, SCHOOL, etc.  

6.  Copy the scanner output table and paste it into the spreadsheet labeled “Entry” on the sheet tabs in the scoring workbook.  Paste the table in with the upper left corner of the data into cell A11.
7.  After you paste the score data into the workbook, the workbook will need to perform some calculations.  If you have the calculation mode set to manual, calculate the workbook.  Calculation may take up to several tens of seconds depending on the speed of your computer.
8.  After the calculations have been completed, press CTRL-ALT-F5 to refresh all of the pivot tables in the workbook.  After the pivot tables have been refreshed, the workbook again needs to perform additional calculations which will take place automatically if you are in automatic calculation mode.  Again, if you are in manual calculation mode, recalculate the workbook.
9.  Repeat step 8 a second time.  This is needed because some calculations from step 8 result in new data that is used for other pivot tables, so those pivot tables must be refreshed after the calculations in step 8 are completed and again calculations must be performed after the pivot table is updated.
10.  You should then find individual results and team results for each corresponding division on the sheets labeled with the division names.  Scores are listed in decreasing order in the tables on these page, so you will need to pick out the award winners by place.

11.  If you find errors such as #N/A or #VALUE on the tables, the likely problem is the scan table you have entered has an ID number that does not correspond to any in the ROSTER.

12.  When you are complete, save the workbook and email it to me so I can record the results on the website.

NOTES:

Excel usually starts up in auto-calculate mode.  If a cell changes, all formulas are recalculated automatically.  If you are in auto-calculate mode, it will make it easier to complete the scoring process.  However, if you need to edit some of the cells in the data table you entered, you may want to temporarily change to the manual calculation mode so you won’t need to wait for calculations to finish each time you edit a cell.
ID numbers are structured with a three-digit team ID appended to a two-digit student ID.  For example, 11107 is student 07 on team 111.  All varsity team members have two-digit student ID’s between 01 and 14.  At-Large competitors have student ID’s between 21 and 60, and JV competitors have student ID’s between 61 and 99.

The exam codes are:

1 – Biology 

2 – Chemistry   

3 – Computer Science

4 – Engineering Graphics

5 – English 

6 – Mathematics 

7 – Physics 

There are some “placeholder” scores, ID’s, exam codes in rows well below the area needed for you to past your tables in place.  These will place entries in your result tables with ID’s with the first two digits 99.  No actual competitors have such ID numbers.  These are in place so that the pivot table finds the required minimal data to maintain their structure when none of your data is in place.  Ignore any results that appear in your result tables that have ID numbers starting with 99.

It is still possible to destroy the pivot table structure by not having the required column labels ID, EXAM CODE, and Q1 in the header row of the your scan data table.  If that happens, start over with a clean EnterScans.xlsx.  

If you need access to the exam answer keys, they are located in rows 3 through 9 of the “Entry” worksheet.  They are hidden and locked.  To access the answer keys, first select rows 1 and 11, right click on the row labels, and select “Unhide”.

If for some reason you need to unprotect a worksheet in the workbook, the passwords are all “ACES”.

