POLICIES AND PROCEDURES MANUAL

OF THE

EAST CENTRAL – E.I.U. READING COUNCIL

Adopted: June 16, 2008
Overview:

The activities and events of our council are planned to be in accordance with the requirements for honor council awards of International Reading Association and Illinois Reading Council. Each of these awards involve following timelines for completing projects and reports which, if met, will give the President and Board of Directors a general framework in which to have a productive and successful year. These honor council guidelines are mailed by IRA and IRC to the local council President during the summer.  At that time the President and other members of the Board of Directors should review the guidelines and determine which optional items will be completed by the EC-EIU Reading Council for that year. Plans may then be made for the necessary committees, publicity, awards, and paperwork to be completed by the required deadlines.

Duties of Officers:

See By-Laws of East Central-EIU Reading Council, pages 3-5.

Committees:

See By-Laws for East Central-EIU Reading Council, pages 7-9.

Practices:

It has been the practice of the EC-EIU Reading Council to include in the yearly budget moneys for the reimbursement of the President's expenses to attend the Illinois Reading Council Spring Conference and the International Reading Association Conference. This practice fulfills one of the requirements for honor council and enables the President to attend those functions at which honor council awards are presented to our council.

The East Central – EIU Reading Council will pay the basic IRA ($36.00) and IRC ($40.00) membership fees for each of the executive officers (i.e., Past-President; President; President-Elect/Program Chair; Vice-President/Membership Chair; Secretary; Treasurer; Parents & Reading Representative; Newspaper in Education Representative; Governmental Relations Representative; Publicity Representative/Historian; and Adult and Family Literacy Chairman/Representative).

Board of Directors:

Membership of the Board of Directors is as defined in the By-Laws of the East Central-EIU Reading Council. (See Article V, Section 2, on page 6.)

The President of the Eastern Illinois University Student Reading Council is considered an ex-officio member of the Board of Directors of the East Central-EIU Reading Council.  The Board of Directors customarily meets for a short business meeting prior to the regular meetings of the assembly and also meets as often as necessary to complete its business. A meeting is held before the beginning of the fall school term for the purpose of completing the first mailing of information to members of the council. (Mailing labels for each member are obtained for this mailing from the IRC Executive Director.)

Projects:

Our largest council project is Leaders as Readers.  Other projects are determined by the President and Board of Directors in order to fulfill honor council requirements and to keep our council active and involved in community, state, and international activities that further literacy and/or the study and delivery of reading instruction.

Special dates to observe include the following:


Sept. 8 –International Literacy Day


Nov. 17 (or about that date) –Family Reading Night.


March (about middle) – Newspaper in Education Week

Awards:

Honor Council Awards for IRA and/or IRC -

Presentation of Honor Council Awards received during the previous year is made at the first Fall Council Meeting. The plaques are then hung in the Reading Center in Buzzard Building, Eastern Illinois University.

Scholarship to student at Eastern Illinois University

An annual scholarship of $300 is awarded to an Eastern Illinois University student who meets the following criteria:

    -  is an early childhood, elementary or middle level major;

    -  has attained junior or senior status;

    -  is dedicated to teaching;

    -  has outstanding character;

    - demonstrates financial need; 

    -  obtains a 3.00 cumulative GPA; and

    -  is a member of the Eastern Illinois University Student Reading Council.

The recipient must attend the awards ceremony which is held during the last regular meeting of the Council year at which time the scholarship is presented.

Council Records:
Past records of East Central-EIU Reading Council are kept in the Reading Center at Eastern Illinois University and in the office of the Chairman of the Department of  Early Childhood, Elementary and Middle Level Education in the Buzzard Building. 
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